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Annex 2 
                            Civil Society Technical Proposal Submission Form

Form TECH-1: Civil Society Proposal Submission Form
[Location, Date]

To:	[Name and address of CSO]


To the Green Climate Fund:

	We, the undersigned, offer to provide and undertake the communications and outreach activities for the Independent Redress Mechanism’s CSO Advocacy Grant in accordance with your Request for Quotation dated [Insert Date] and our Proposal. We are hereby submitting our Proposal, which includes this detailed submission form.

	We hereby declare that all the information and statements made in this Proposal are true and accept that any misinterpretation contained in it may lead to our disqualification.

	If negotiations are held during the period of validity of the Proposal, we undertake to negotiate on the basis of the proposed staff, methodology and approach. Our Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.

	We undertake, if our Proposal is accepted, to initiate the communications activities related to the assignment.

	We understand you are not bound to accept any Proposal you receive.

Yours sincerely,

Authorised Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of CSO:  	
Address:  	



[bookmark: _Toc172357883]Form TECH-2: Summary of Technical Proposal / Firm’s Organization and Experience
[bookmark: _Toc172357884]A – І Summary of CSO Communications and Outreach Proposal
Provide here a summary of the Communications and Outreach Proposal (maximum of 2 pages) that will demonstrate your qualifications in meeting the Goals and Objectives of the IRM-CSO Advocacy Grant in keeping with the proposal evaluation criteria (refer Annex 5).







A – ІІ CSO’s Organization and Experience
Provide here a brief (two pages) description of the background and organization of your CSO. Please indicate your experience enhancing accountability, conducting communication activities and engaging with the IRM’s key audiences. Please also include your organization’s commitment to sustainability and how you plan to integrate sustainability measures into your work.

[bookmark: _Toc172357889]






Form TECH-3: Description of Staffing and Work Plan for Performing the Assignment

Staffing and work plan are key components of your Proposal.  You are suggested to present your Proposal (Not more than 4 pages, inclusive of charts and diagrams) divided into the following Two chapters: a) Organization and staffing and b) Work schedule.

a) Organization and staffing. In this section you should give the names, qualifications and experience of the staff member(s) or consultant(s) of who will contribute to communications and outreach activities. 


	Name of Staff
	Title
	Area of Expertise
	Task Assigned

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



Provide CVs for key personnel that will be provided to support the implementation of this project using the format below. CVs should demonstrate qualifications in areas relevant to the Scope of Services.

Format for CV of Proposed Key Personnel

	Name of Personnel
	[Insert]

	Position for this
assignment
	[Insert]

	Nationality
	[Insert]

	Language proficiency
	[Insert]

	
Education/ Qualifications
	[Summarize college/university and other specialized education of personnel member, giving
names of schools, dates attended, and degrees/qualifications obtained.]

	
	[Insert]

	
Professional certifications
	[Provide details of professional certifications relevant to the scope of services]

	
	· Name of institution: [Insert]
· Date of certification: [Insert]

	
Employment Record/ Experience
	[List all positions held by personnel (starting with present position, list in reverse order), giving dates, names of employing organization, title of position held and location of employment. For experience in last five years, detail the type of activities performed, degree of responsibilities, location of assignments and any other
information or professional experience considered pertinent for this assignment.]

	
	[Insert]

	Languages 
	[For each language indicate proficiency: good, fair, or poor in speaking, reading, and
writing]

	

References
	[Provide names, addresses, phone and email contact information for two (2) references]

	
	Reference 1: [Insert]

Reference 2: [Insert]



b) Work Schedule.  In this section you should propose the main activities of the assignment, their target audience, expected results, timeline and budget. Activities may begin 15 May 2023 and should be completed on or before 31 December 2023. 

	#
	Activity
	Target audience (including country, region)
	Expected result / objective
	Timeline
	Budget

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Please include any other relevant information relating to your proposed work plan:















Annex 3

Financial Submission Forms: 

FIN Forms
Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to undertake communications activities for the IRM CSO Advocacy Grant in accordance with your Request for Quotation dated [Insert Date] and our Proposal. Our attached Financial Proposal is for the maximum sum of [Insert amount(s) in words and figures[footnoteRef:2]].   [2:  Amounts must coincide with the ones indicated under Total Cost of Proposal in Form FIN-2.] 


	Our Financial Proposal shall be binding upon us until expiration of the validity period of the Proposal (60 Days after the Deadline), and in the event of an award of Contract, all unit prices shall be valid for the duration of the Contract.

All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	

[bookmark: _Toc172358982]

Form FIN-2: Summary of Costs
A. [bookmark: _Toc172358985]Total Cost of Financial Proposal 

	Item
	Costs

	
	US$

	Total Cost of Financial Proposal 1 
	



1 Indicate the total costs, net of local taxes, to be paid by the Client in each currency.

B. Break down of Fees and expenses per Cost Component

	Description
	Unit of measure (e.g. days, month, etc.)
	Total Period of Engagement
	Unit cost / rate
	Total Cost for the Period

	I.		Communications activity related Costs (Please specify)
	
	
	
	

	
	
	
	
	

	                                                Sub-total
	
	
	
	

	TOTAL
	
	
	
	



N/B: The winning bidder will be required to hold prices quoted constant for the entire period of the contract


Annex 4 
NGO Profile Form
Please respond to all questions.
[bookmark: _Toc113781280]NGO details 
	Name:		


[bookmark: _Toc113781281]General Information
	Primary contact for communications activities
	

	Address
	

	
	

	
	Postal Code:                         Country:   

	Telephone:
	Fax:

	E-mail:
	Web site:

	Associates, and/or Overseas Rep(s), if any
	

	Year established
	

	Registration Number (if any)
	

	Type of organization
	Incorporated not for profit                                                	(  )
Unincorporated not for profit                                              	(  )
Organization sponsored (assisted by Government) 	(  )
Other (please specify): …..                                      	(  )

	Main Objectives of NGO
(summarise)



	

	Summary of main activities over the last two years
	

	No. of employees 
(by location)
	

	In-house working language (s)
	

	Bank Name: 
Bank Address: 	  
Account Holder:
Account Number: 
IBAN:
SWIFT:
	


[bookmark: _Toc113781283]Prior experience with international organizations
	List grants and agreements with international organizations in the last three years (if any)
BRIEFLY list recent contracts that used relevant tools, technologies, and techniques:
Attach additional sheets if necessary.

	1

	2

	3


 
[bookmark: _Toc113781285]Contract disputes
	List any disputes your NGO has been involved in over the last three years

	

	


[bookmark: _Toc113781286]References
	List a few other projects and grants.


	1

	2

	3


[bookmark: _Toc113781287]Partners
	If you plan to work in neighboring countries as well, list relevant recent experience of working with partners in those countries.
Are there already formal or informal preferred partnership in place? 

	1

	2

	3


[bookmark: _Toc113781288]Conflict of interest
	Are there any likely circumstances or contracts or grants in place that may introduce a conflict of interest with the parties to this agremeent? If so, explain how this will be mitigated

	1

	2


Certification
I, the undersigned, confirm that the information provided in this annex is correct.  In the event of changes, details will be provided.

Name:		__________________________		Title:	_________________________


Signature: 	__________________________		Date:	_________________________
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