[bookmark: _Hlk12354029]Annex 3. Financial proposal
Form Fin 1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	[XX] (the “Firm”) offer to provide the legal services to the Green Climate Fund (the “Fund”) for RFP 2024/016 – Law Firm Panel (HR) in accordance with the Fund’s Request for Proposal dated [XX] and the technical proposal (the “Technical Proposal”). Our attached financial proposal (the “Financial Proposal”) is attached.  

	The Financial Proposal shall be binding upon the Firm subject to the modifications resulting from negotiations between the Firm and the Fund, up to expiration of the validity period of the Proposal.


	The Firm understand that the Fund is not bound to accept any Proposal received by the Fund.

	

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	


[bookmark: _Toc172358982][bookmark: _Hlk120550599]Form FIN-2: Summary of Costs
1. Table of annual hourly fees

In the table below, specify the hourly rates for each lawyer to be assigned by the bidder (according to their experience level) in relation to the legal services to be provided, including any discount provided to GCF as a percentage of such hourly rates, and the maximum percentage increases on such rates for the year 2 and year 3 contract years. 

Please confirm that:
a) the hourly rates proposed for year 1 of the contract are not more expensive than what the bidder is charging, or has committed to charge, any other international organization/development finance institution. If more expensive, please provide details and reasons for the difference; and
b) GCF expects that proposed prices would be fixed for three years. The bidders therefore should specify whether the prices would remain fixed for the entire contract period, or alternatively, they should indicate a maximum yearly increase rate. 

For all three years of the contract [please check one] 

[ ] the prices will remain fixed for the duration of the contract 

[ ] the prices will increase yearly by a maximum percentage of ____% [specify].

Please note that the fees applicable to any Assignment will be based on the below Table A and, in most cases, subject to a fee cap for the relevant Assignment. 
[bookmark: _Hlk124773250][bookmark: _Hlk127285205]                Table A: hourly fees for financial evaluation (Mandatory)

In this table, specify the hourly rates for the designated roles. This Table will be used in the financial component of the evaluation of your proposal and providing the hourly rates is mandatory. 

	Lawyers to be assigned
(As per the Proposed Team Composition) 
	Hourly rates for first year 
	Hourly rates for Second year
	Hourly rates for Third year

	Senior Partner
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Partner
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Counsel
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Senior Associate
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Associate
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Trainee Lawyer
	US$ [insert]
	US$ [insert]
	US$ [insert]

	Paralegal
	US$ [insert]
	US$ [insert]
	US$ [insert]


1. [bookmark: _Hlk124773381]Notional Fee Caps (Mandatory)

Please provide in Table B, in respect of the packages for each of the different types of cases (in each case, as set out below), fixed fee caps in US Dollars.

Cases
Case A: Non-renewal of appointment at the end of a fixed term contract.
Case B: Termination of appointment as a result of non-confirmation of appointment at the end of the probationary period.
Case C: Termination for misconduct following an investigation substantiating an allegation of sexual harassment.

Packages
Package 1: Advice related to the internal appeal process, consisting of: (i) review of the first submission by the appellant, (ii) drafting of the management’s first submission, (iii) review of the second submission by the appellant, and (iv) drafting of the management’s second submission. For these purposes, please assume that the appellant’s first submission contains a brief of approximately 20 pages, with 50 pages of evidence (not including the organizations’ internal rules), and that no more than two drafts of each of the management’s submissions will be required.

Package 2: Advice related to the final decision, consisting of: (i) legal review of the report of the internal appeals committee and preparation of a memorandum to management analyzing the strengths and weaknesses of such report, including by reference to case law of the relevant administrative tribunal, and (ii) drafting of the final decision. For these purposes, please assume that the report of the internal appeals committee is of a reasonable quality, that there will be no more than two drafts of the memorandum required, that the organization intends to depart from the findings of the internal appeals committee, and that no more than two drafts of the final decision will be required.

Package 3: Advice related to the complaint before the competent administrative tribunal, consisting of: (i) review of the complaint by the Complainant, (ii) drafting the organization’s reply, (iii) review of the rejoinder by the Complainant, (iv) drafting of the organization’s surrejoinder, and (v) case management services until judgment. For these purposes, please assume that the complaint is approximately 15 pages, with 60 pages of evidence (not including the organizations’ internal rules), and that no more than two drafts of each of the organization’s submissions will be required.
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Table B: Table of Proposed Fee caps 

	
	Case A
	Case B
	Case C


	Package 1

	$[insert fee cap] (A1)
	$[insert fee cap] (B1)
	$[insert fee cap] (C1)

	Package 2

	$[insert fee cap] (A2)
	$[insert fee cap] (B2)
	$[insert fee cap] (C2)

	Package 3

	$[insert fee cap] (A3)
	$[insert fee cap] (B3)
	$[insert fee cap] (C3)


Alternative fee structures (Optional)

Describe any alternative fee structures (i.e. fee caps, blended rates, fixed rates, success fees, cross-jurisdictional team rates, or other reduced fee arrangement, etc.) that the bidder would be prepared to offer to GCF.

Particularly describe:
a) to what extent the bidder would be prepared to handle during each year that it is included on the Law Firm Panel (HR), a set number of smaller matters that are particularly sensitive to legal costs on a reduced fee basis (i.e. lower than the fees proposed in Section 1 of this Annex 3); and
b) discounts that the bidder can provide on “repeat” matters (i.e., matters where know-how and experience that the bidder has gained from previous matter is relevant due to the similar circumstances).
This section (Alternative Fee structure) is optional for bidders and will not be considered in the Financial evaluation. 
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