Financial Proposal
The Proposer is required to prepare and submit the Financial Proposal in a separate file from the Technical Proposal. 

The Financial Proposal must provide a detailed cost breakdown and a payment schedule preferably linked to the schedule of deliverables presented in Annex 1. Provide separate figures for each functional grouping or category Including fees and cost-reimbursable expenses. The Financial Section shall provide details of unit /daily fee rate per proposed team member and total consultancy fees based on the time proposed for performance of the services. Any estimates for cost-reimbursable expenses, should be listed separately and capped. The Financial Proposal should be inclusive of the taxes where applicable[footnoteRef:1], and the applicable taxes should be clearly specified. [1:  (a) Under Article 10 of the Headquarters Agreement, the property of the Green Climate Fund (“Fund”), including the property of any offices, subsidiary bodies or facilities established by the Fund, the Fund’s operations and transactions, and any property of the Fund in transit to or from the Headquarters, are:
(i)	Exempt from all direct taxes, except those which are, in fact, no more than charges for public utility services;
(ii)	Exempt from all indirect taxes, including any value-added tax and/or other similar tax, and excise duties levied on important purchases of goods and services for official purposes; and
(iii)	Exempt from customs duties, prohibitions and restrictions on imports and exports in respect of articles of any kind imported or exported by the Fund for its official use, except for prohibitions and restrictions on imports or exports relating to health and safety.
(b)  under bilateral agreements concluded between the GCF and certain countries, the GCF may be exempt from all taxation and from all customs duties, and from any obligation for the payment, withholding or collection of any tax or duty.
] 


The Financial Proposal must also have the total consultancy fee summarized in addition to the break down covering the lump sum amount for purposes of determining the financial score and contract price. Financial Proposal Standard Forms (FIN Forms) shall be used for the presentation of the Financial Proposal.


FIN Forms
Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date].  Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1].  

	Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal.


	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	








1	Amounts must coincide with the ones indicated under Total Cost of Financial Proposal in Form FIN-2.
	


[bookmark: _Toc172358982]Form FIN-2: Summary of Costs
A. Financial Proposal (Unit Fixed Rates)
GCF expects that proposed prices would be fixed for three years. The Offerors therefore should specify whether the prices would remain fixed for the entire contract period, or alternatively, they should indicate a maximum yearly increase rate.

For all three years of the contract [please check one]
[ ] the prices will remain fixed for the duration of the contract
[ ] the prices will increase yearly by a maximum percentage of 	% [specify]

Once the option is selected, the contractor should complete the below table accordingly: 

	Name2
	Position3
	Staff-daily Rate
(2023)
	Staff-daily Rate
(2024)
	Staff-daily Rate
(2025)

	
	Staff 1 (e.g. Team Leader)
	
	
	

	
	Staff 2 (e.g. Video Editor) 
	
	
	

	
	Staff 3 (e.g. Photographer)
	
	
	

	
	 e.g. Assistant 
	
	
	

	
	
	
	
	

	
	
	
	
	



1     Above table shall be filled in for the same Professional and Support Staff listed in Form TECH-5.
2	Professional Staff should be indicated individually; Support Staff should be indicated per category (e.g.: draftsmen, clerical staff).
3	Positions of the Professional Staff shall coincide with the ones indicated in Form TECH-5.
4     To account for the possibility of travel costs for the hotel and meal per diems, local travel, economy airfare, security (as needed), visa, and other incidental expenses to accommodate country visits, the successful provider will submit an all-inclusive quote per Work Order with travel costs for approval by the requesting office. The travel costs shall be invoiced and reimbursed based on actual expenses. Travel will be undertaken in accordance with GCF travel policy (https://www.greenclimate.fund/sites/default/files/document/gcf-b08-30.pdf) 

B. Breakdown of Fees and Expenses per Exemplary Deliverables

	SN
	Deliverables 
	Staff Required 
(name and position)  
	Staff input 
(Daily)  
	Unit Rate (as per Table A – 2023)  [footnoteRef:2] [2:  Amounts must coincide with the ones indicated above in Table A. ] 

	Total Cost in USD

	1
	Videography 

Pre-production work
· Video crew composed of Team Leader/Director/Cinematographer and Videographer and an assistant (on-site filming duration often ranges between three to ten days)

· On-the-ground planning – includes: 
· obtaining photo/filming/location permits (if necessary)
· Coordination with the Client and relevant Accredited Entities/National Designated Authorities to identify project sites and interviewees, finalise shoot schedule
· Storyboarding and script writing
· arranging logistics to shoot locations (if necessary)

At least an hour’s worth of footage (where relevant) for each of the following items:
· B-roll – in and around the country, en route to the project site/s
· Project site/s
· Beneficiaries, AE/NDA focal point/s – interview and scene setting
· Drone footage (where allowed)



	Staff 1…
	 
	
	

	
	
	Staff 2 ...
	
	
	

	
	
	Staff 3…
	
	
	

	Subtotal
	

	2
	Photography

A photographer to accompany the video crew (mission duration often between three to ten days)

Capture at least 200 high-resolution photos related to the Client’s project (beneficiary photos, project site, general setting/surroundings, etc.).


	Staff 1…
	
	
	

	
	
	Staff 2 …
	
	
	

	
	
	Staff 3…
	
	
	

	Subtotal
	

	3
	Video Editing 

Post-production work
· Footage ingestion and review
· Editing
· Animation (as needed)
· On-screen text graphics
· Scoring and soundtrack – The licensing fee of the soundtrack, if applicable, must be included in the cost breakdown.

The Firm will usually have to edit two types of videos:
· Project Teaser video – 1 minute

· Full version beneficiary-focused documentary style project story video – 3-4 minutes


Each of the edited videos must be provided to the Client in the following formats:
· One (1) 16:9 standard format with the GCF intro logo

· One (1) 16:9 standard format without the GCF intro logo

· One (1) 9:16 1080px x 1920px vertical format without the GCF intro logo

· One (1) 1:1 1080px x 1080px square format without the GCF intro logo

The Firm must coordinate with the Client on the appropriate GCF logo, standard video intro/outro, lower-thirds, on-screen text style, and font to be used.


	Staff 1…
	
	
	

	
	
	Staff 2 ...
	
	
	

	
	
	Staff 3…
	
	
	

	Subtotal
	

	4
	Digital Asset Management

· Firm to obtain consent forms from people interviewed/featured in the videos and photos.
· Firm to provide a reference document for the videos and the photos that correctly identify which assets (videos and photos) the subjects appear in. 

· Firm to provide interview transcripts and their corresponding English translations.

· All video and photos must follow GCF’s file naming system as detailed in the Deliverables section of the TOR. 
· Firm must provide a reference document that contains the file name/s and a corresponding one-liner descriptive caption for each in order for the Client to upload them on Asset Bank (the Client’s digital library). Multiple files/assets (i.e., shot on the same location but with different angles) can have the same description, the file names just have to be correctly associated with a particular description in the reference document.

· All assets gathered from the field and content produced and edited are the property of the Client, and must be submitted by the Firm to the Client in two ways:
· To be turned over immediately at the end of the photo-video mission: Full copies of the assets saved on an external hard disk, minimum USB 3.0, along with complete sets of raw data, research materials, and interview notes (as applicable). There should be two (2) hard drives (an extra to serve as a backup of the copy). The hard drives are provided by the vendor and must be included in the cost breakdown.
The files submitted on the external hard drive should be organized in clearly identified folders (on a per day basis). For example:

20230207_Day 1 [main folder]
Photos [sub-folder]
Videos [sub-folder]

20230208_Day 2 [main folder]
Photos [sub-folder]
Videos [sub-folder]

· To be submitted after an agreed upon period with the Client: Via FTP – The Firm should select and upload via FTP only the best, useable photos and video clips, including a descriptive caption file and subject consent forms with a reference file that identifies which assets the subjects appear in. Unusable photos/footage and duplicates must not be uploaded.



	Staff 1….
	
	
	

	
	
	Staff 2….
	
	
	

	
	
	Staff 3…
	
	
	

	Subtotal
	

	Total Cost of Financial Proposal  
	USD ……



Indicate the total costs, net of local taxes, to be paid by the Client in each currency.

*Financial comparison of bids shall be made based on Table B. 

*Unit Rates are fixed and shall not be amended. 

*Staff inputs for these above three scenarios are indicative and shall become bases for staff input calculations in given Work Orders under the signed Long-Term Agreement. 


