Financial Proposal
The Proposer is required to prepare and submit the Financial Proposal in a separate file from the Technical Proposal. 

The Financial Proposal must provide a detailed cost breakdown and a payment schedule preferably linked to the schedule of deliverables presented in Annex 1. Provide separate figures for each functional grouping or category Including fees and cost-reimbursable expenses. The Financial Section shall provide details of unit /daily fee rate per proposed team member and total consultancy fees based on the time proposed for performance of the services. Any estimates for cost-reimbursable expenses, should be listed separately and capped. The Financial Proposal should be inclusive of the taxes where applicable[footnoteRef:1], and the applicable taxes should be clearly specified. [1:  (a) Under Article 10 of the Headquarters Agreement, the property of the Green Climate Fund (“Fund”), including the property of any offices, subsidiary bodies or facilities established by the Fund, the Fund’s operations and transactions, and any property of the Fund in transit to or from the Headquarters, are:
(i)	Exempt from all direct taxes, except those which are, in fact, no more than charges for public utility services;
(ii)	Exempt from all indirect taxes, including any value-added tax and/or other similar tax, and excise duties levied on important purchases of goods and services for official purposes; and
(iii)	Exempt from customs duties, prohibitions and restrictions on imports and exports in respect of articles of any kind imported or exported by the Fund for its official use, except for prohibitions and restrictions on imports or exports relating to health and safety.
(b)  under bilateral agreements concluded between the GCF and certain countries, the GCF may be exempt from all taxation and from all customs duties, and from any obligation for the payment, withholding or collection of any tax or duty.
] 


The Financial Proposal must also have the total consultancy fee summarized in addition to the break down covering the lump sum amount for purposes of determining the financial score and contract price. Financial Proposal Standard Forms (FIN Forms) shall be used for the presentation of the Financial Proposal.


FIN Forms
Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Propodal dated [Insert Date].  Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1].  

	Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal.


	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	









1	Amounts must coincide with the ones indicated under Total Cost of Financial Proposal in Form FIN-2.
	


[bookmark: _Toc172358982]Form FIN-2: Summary of Costs
A. [bookmark: _Toc172358985]Total Cost of Financial Proposal 

	Item
	Costs

	
	Indicate with Currency

	Total Cost of Financial Proposal 1 
	



1 Indicate the total costs, net of local taxes, to be paid by the Client in each currency.

B. Break down of Fees and expenses per Cost Component

	Description
	Unit of measure (e.g. days, month, etc)
	Total Period of Engagement
	Unit cost / rate
	Total Cost for the Period

	I. Remuneration Costs
	
	
	
	

	Staff 1
	
	
	
	

	Staff 2
	
	
	
	

	……
	
	
	
	

	                                                Sub-total
	
	
	
	

	
	
	
	
	

	II.	Travel Costs
	
	
	
	

	
	
	
	
	

	                                                Sub-total
	
	
	
	

	III.		Other Related Costs (Please specify)
	
	
	
	

	
	
	
	
	

	                                                Sub-total
	
	
	
	

	TOTAL
	
	
	
	




C. Breakdown of Fees and Expenses per Deliverables
	SN
	Deliverables 
[list them as referred to in the TOR]
	Percentage of Total Price 
	Price 
(Lump Sum, All Inclusive)

	1
	Deliverable 1
	 
	

	2
	Deliverable 2
	
	

	
	
	
	

	
	Total 
	100%
	USD ……






Form FIN-3: Breakdown of Remuneration1 (Lump-Sum)
(Information to be provided in this Form shall only be used to establish payments to the Consultant for possible additional services requested by the Client)

	Name2
	Position3
	Staff-daily Rate

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



1	Form FIN-3 shall be filled in for the same Professional and Support Staff listed in Form TECH-7.
2	Professional Staff should be indicated individually; Support Staff should be indicated per category (e.g.: draftsmen, clerical staff).
3	Positions of the Professional Staff shall coincide with the ones indicated in Form TECH-5.


Annex 3
Evaluation Criteria

A. Evaluation and Comparison of Proposals

1. The proposals will be evaluated in a three-stage procedure, starting with administrative compliance to ensure the proposals includes all necessary required documents and is duly signed by the authorized representative. Evaluation of the technical proposal will follow and will be  completed prior to any financial proposal being opened and evaluated. The financial proposal will be considered only if the submissions fulfil the minimum technical requirements.

B. Acceptance of Submissions

2. All proposers are expected to adhere to the requirements for submitting a proposal. Any proposals that fail to comply will be disqualified from further consideration as part of this evaluation. In particular:

· Full compliance with the formal requirements for submitting a proposal
· Submission of all requested documentation
· Acceptance of the GCF Model contract – Where the proposer notes issues, these must be raised as part of the technical proposal for consideration during evaluation

3. The Technical Proposal shall include: 

· A brief description, including ownership details, date and place of incorporation of the firm, objectives of the firm, partnerships, qualifications, certificates, etc.;
· Details to demonstrate vast experience in working with relevant multilateral development funds and familiarity with their operations; and
· Demonstration of the firm’s deep understanding of the GCF, mandate/business model and Investment Framework.

C. Evaluation of Technical Proposal
4. A reviewing committee shall be established to evaluate each technical proposal. The technical proposal is evaluated individually on the basis of its responsiveness to the technical requirements and will be assessed and scored according to the evaluation criteria below and as per scores in the table.

Evaluation Criteria 

	
	The firm’s expertise
	Sub-score

	1
	Expertise of Firm / Organization submitting Proposal
	(25)

	1.1
	Proven track record of assessing entity/institutions 1) legal status, reputational risks, portfolio baselines for low-emission and climate-resilient development, 2) capacities for financial management and safeguarding funded projects and programmes, and 3) the performance and operational track record (implementing entities, funding entities and intermediaries), preferably in climate-related fields
	8

	1.2
	Proven experience in working with a variety of stakeholders, both private and public sector, subnational, national,  regional and international entities, including in developing countries (LDCs, SIDS), and in climate change finance
	5

	1.3
	Demonstrated knowledge and experience in applying international standards and best practices in financial management, accountability, transparency, prohibited practices prevention, ESS and gender safeguards implementation (GCF policies an advantage).
	8

	1.4
	Organization's commitment to sustainability - demonstrates its commitment to embed sustainability into its own operations (defined by social, environmental, and economic considerations).
	4

	2
	Technical approach and methodology 
	(35)

	2.1
	Have the important aspects of the task been addressed in sufficient detail? Is the scope of task well defined and does it correspond to the TOR and demonstrate understanding of the GCF, its mandate and business model?
	15

	2.2
	Is the presentation clear and is the sequence of activities and the planning logical, realistic and promise efficient implementation of the project?
	10

	2.3
	Is the proposed structure and composition of the team, including the list of main disciplines of the assignment, the key expert responsible, and proposed technical and support staff sufficient for the project?
	6

	2.4
	Demonstrate how you plan to integrate sustainability measures in the execution of the contract to provide goods or services.
	4

	3
	Personnel
	(40)

	3.1
	Lead Expert/ Team Leader
	

	3.1.1
	Strategic level experience in providing institutional assessment advisory services
	15

	3.1.2
	Educational background and professional experience (minimum Masters’ degree and at least 10 years relevant work experience; or Bachelors’ degree and 12 years relevant work experience)
	5

	3.2
	Project team
	

	3.2.1
	Professional expertise in areas of specialization in providing institutional assessment advisory services, and administrative capacities (legal, communication, editorial)
	15

	3.2.2
	Educational background (advanced degrees) and professional experience (Senior (5/7 years) and Junior Consultants (5 years))
	5

	
	Total
	100



Technical proposals that score at least 75 points out of 100 will be considered as qualified for the review of financial proposal. Any proposal less than that will be disqualified from proceeding to the next step and its financial proposal shall be returned unopened following the award of the contract.

D. Evaluation of Financial Proposal
The financial proposal of all proposers which have attained the minimum score in the technical evaluation will be evaluated subsequently. The lowest evaluated Financial Proposal (Fm) is given the maximum financial score (Sf) of 100. The formula for determining the financial scores (Sf) of all other Proposals is calculated as following:

Sf = 100 x Fm/ F, in which “Sf” is the financial score, “Fm” is the lowest price, and “F” is the price of the proposal under consideration.

E. Consolidated evaluation
The weights given to the Technical (T) and Financial (P) Proposals are:

T = 0.70, and P = 0.30

Proposals will be ranked according to their combined technical (St) and financial (Sf) scores using the weights (T = the weight given to the Technical Proposal; P = the weight given to the Financial Proposal; T + P = 1) as following: S = St x T% + Sf x P%.
The firm achieving the highest combined technical and financial score will be invited for contract negotiations.

F. Award
The Award will be made to the responsive proposer who achieves the highest combined technical and financial score, following negotiation of an acceptable contract. GCF reserves the right to conduct negotiations with the Proposer regarding the contents of their offer. The award will be in effect only after acceptance by the selected proposer of the terms and conditions and the technical requirements.

Annex 4
Company Profile Form
Please respond to all questions.
[bookmark: _Toc113781280]Company details - vendor’s name
	Name:		


[bookmark: _Toc113781281]General Information
	Primary contact for sales/client services
	

	Address
	

	
	

	
	Postal Code:                         Country:   

	Telephone:
	Fax:

	E-mail:
	Web site:

	Parent company, if any
	

	Subsidiaries, Associates, and/or Overseas Rep(s), if any
	

	Year established
	

	Registration Number
	

	Authorized Representative 
	(please provide applicable Power of Attorney)

	Type of organization
	Public enterprise                                                	(  )
Private company                                                    	(  )
Organization sponsored (assisted by Government) 	(  )
Other (please specify): …..                                      	(  )

	Type of Business
	Manufacturer                                                           	(  )
Retailer                                                                    	(  )
Authorized Agent                                                     	(  )
Consulting Company                                              	(  )
Other (please specify): …..                                      	(  )

	Summary of main business activities
	

	No. of employees 
(by location)
	

	Staff turnover rate
	

	In-house working language (s)
	

	Bank Name: 
Bank Address: 	  
Account Holder:
Account Number: 
IBAN:
SWIFT:
	

	Nationality of owners¹
	

	Name
	Nationality

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	¹/	To be completed by all owners of partnerships or individually owned firms.


[bookmark: _Toc113781283]Prior experience with international organizations
	List contracts with international organizations in the last three years
BRIEFLY list recent contracts that used relevant tools, technologies, and techniques:
Attach additional sheets if necessary.

	1

	2

	3


 
[bookmark: _Toc113781285]Environmental/Sustainability Policy
	Does your company have a written statement of its environmental policy/Environmental Management System such as ISO 14001 or equivalent?

YES ( )  Please attach copy                                           NO (  )

	Does your company have a written statement of its sustainability policy?

YES ( )  Please attach copy                                           NO (  )

	Does your company have a latest corporate social responsibility report?

YES ( )  Please attach copy                                           NO (  )

	Does your company have a signed statement from the President (or other executive officer) confirming the organization's commitment to sustainability?

YES ( )  Please attach copy                                           NO (  )


Contract disputes
	List any disputes your company has been involved in over the last three years

	

	


[bookmark: _Toc113781286]References
	[bookmark: _Toc113781287]Provide contact information for at least three (3) references that can provide substantial input about: 
(i)	The type of work performed
(ii)	Confirm the quality of the work experience listed in Form “B - Experience”.
For each reference, list a contact individual, his/her title, address, phone and e-mail address. 

GCF reserves the right to contact other sources as well as to check references and past performance.  

	1

	2

	3


Partners
	If this is a part bid, list relevant recent experience of working with partners.
Are there already formal or informal preferred partnership agreements in place? 

	1

	2

	3


[bookmark: _Toc113781288]Conflict of interest
	Are there any likely circumstances or contracts in place that may introduce a conflict of interest with the parties to this contract? If so, explain how this will be mitigated

	1

	2


Certification
I, the undersigned, confirm that the information provided in this annex is correct.  In the event of changes, details will be provided.


Name:		__________________________		Title:	_________________________


Signature: 	__________________________		Date:	_________________________



