FIN Forms
Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal.  Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1].  

	Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal.


	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	








1	Amounts must coincide with the ones indicated under Total Cost of Financial proposal in Form FIN-2.
	
[bookmark: _Toc172358982]
Form FIN-2: Summary of Costs
A. [bookmark: _Toc172358985]Total Cost of Financial Proposal 



	Item
	Costs

	
	US$

	GRAND Total Costs of Financial Proposal[footnoteRef:1]  [1:  Indicate the grand total costs, net of local taxes, to be paid by the Client for total 2 positions.] 

	




Breakdown of Financial Proposal by Cost Element per position

For Job Description No. (1/2/3):
	Cost elements
	Type of Staff/Recruitment

	
	Executive Director 

	
	Cost (US$)

	Candidate sourcing
	

	Advertising expenses 
	

	Screening/Interview 
	

	Evaluation
	

	Final skype and onsite Interviews
	N/A- will be organized and conducted by GCF

	Reference check
	

	Psychometric assessment
	

	Other (please specify)
	

	SUB TOTAL COST
	







Form FIN-3: Breakdown of Remuneration1 (Lump-Sum)
(Information to be provided in this Form shall only be used to establish payments to the Consultant for possible additional services requested by the Client)

	Name2
	Position3
	Staff-daily Rate

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



1	Form FIN-3 shall be filled in for the same Professional and Support Staff listed in Form TECH-7.
2	Professional Staff should be indicated individually; Support Staff should be indicated per category (e.g.: draftsmen, clerical staff).
3	Positions of the Professional Staff shall coincide with the ones indicated in Form TECH-5.

