












TECH Forms


[bookmark: _Toc172357882]Form TECH-1: Technical Proposal Submission Form

[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Proposal.  We are hereby submitting our Proposal, which includes this Technical Proposal, and a Financial.

	We are submitting our Proposal in association with: [Insert a list with full name and address of each associated Consultant if submitting as an association]

We hereby declare that all the information and statements made in this Proposal are true and accept that any misinterpretation contained in it may lead to our disqualification.

	If negotiations are held during the period of validity of the Proposal, i.e., before the date indicated in Paragraph Reference 2.7 of the RFP, we undertake to negotiate on the basis of the proposed staff, methodology and approach. Our Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.

	We undertake, if our Proposal is accepted, to initiate the consulting services related to the assignment.

	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	


[bookmark: _Toc172357883]Form TECH-2: Firm’s Organization, Experience and Availability
A - Firm’s Organization
[Provide here a brief (maximum two pages) description of the background and organization of your firm/entity and each associate for the requested services, including information on:
· Specific knowledge and network of connections with fully qualified interpreters with knowledge of GCF context and experience in working for the United Nations and related international agencies.	
· Experience in leading the simultaneous interpretation platforms and technology to take necessary action in preparation and throughout the actual event.
· Recent experience in providing remote interpretation services on platforms such as Zoom webinar and other alternative solutions or platforms.]

[bookmark: _Toc172357885]







































B – Firm’s Experience
[Using the format below, provide information on each assignment for which your firm, and each associate for this assignment, was legally contracted either individually as a corporate entity or as one of the major companies within an association, for carrying out consulting services similar to the ones requested under this assignment. Use not more than 20 pages.]

	Assignment name:


	Approx. value of the contract (in current US$ or Euro):



	Country:
Location within country:

	Duration of assignment (months):



	Name of Client:


	Total No of staff-months of the assignment:



	Address:


	Approx. value of the services provided by your firm under the contract (in current US$ or Euro):


	Start date (month/year):
Completion date (month/year):

	No of professional staff-months provided by associated Consultants:


	Name of associated Consultants, if any:





	Name of senior professional staff of your firm involved and functions performed (indicate most significant profiles such as Project Director/ Coordinator, Team Leader):




	Narrative description of Project:







	Description of actual services provided by your staff within the assignment:











Firm’s Name:  	






C - Firm’s Availability

[Please confirm the Firm’s capacity to meet the timelines/schedules indicated in the Terms of Reference.]

















































[bookmark: _Toc172357886]Form TECH-3: Comments and Suggestions on the Terms of Reference and on Counterpart Staff and Facilities to be Provided by the Client

[Present and justify here any modifications or improvement to the Terms of Reference you are proposing to improve performance in carrying out the assignment (such as deleting some activity you consider unnecessary, or adding another, or proposing a different phasing of the activities). Such suggestions should be concise and to the point, and incorporated in your Proposal.]

[bookmark: _Toc172357889][bookmark: _GoBack]

Form TECH-4: Proposed Teams and Profile of Interpreters
[Please elaborate on the profile of the potential interpreters to be engaged, including information on:

· Demonstrated experience in coordinating the composition of dedicated teams of interpreters per language pair to cover all main sessions of the conference programme.
· A network of interpreters with a knowledge of the GCF context and background, related terminology, and expertise in covering intergovernmental and United Nations events
· Availability in professional remote interpreting equipment (high quality microphones, high speed internet) based on the requirements identified and in consultation with the GCF.
· Ability to provide technical support and necessary action in preparation and throughout the actual event.
· Provide a one-package service in simultaneous interpretation with the technical knowledge and ability to use virtual event solutions and platforms.]
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