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	Date: 
	09 June 2021

	Reference:
	RFP 2021/004 (hn)



Request for Proposals no. RFP 2021/004 – 
Provision of Translation Services

Annex 2 - Requirements for Tenderer’s Proposals (cont’d)

B - Financial Proposal

The Tenderer is required to prepare and submit the Financial Proposal in a separate file from the Technical Proposal. 

The Financial Proposal shall be inclusive of the taxes where applicable7F[footnoteRef:2], and the applicable taxes shall be specified. [2:  (a) Under Article 10 of the Headquarters Agreement, the property of the Green Climate Fund (“Fund”), including the property of any offices, subsidiary bodies or facilities established by the Fund, the Fund’s operations and transactions, and any property of the Fund in transit to or from the Headquarters, are:
(i)	Exempt from all direct taxes, except those which are, in fact, no more than charges for public utility services;
(ii)	Exempt from all indirect taxes, including any value-added tax and/or other similar tax, and excise duties levied on important purchases of goods and services for official purposes; and
(iii)	Exempt from customs duties, prohibitions and restrictions on imports and exports in respect of articles of any kind imported or exported by the Fund for its official use, except for prohibitions and restrictions on imports or exports relating to health and safety.
(b)  under bilateral agreements concluded between the GCF and certain countries, the GCF may be exempt from all taxation and from all customs duties, and from any obligation for the payment, withholding or collection of any tax or duty.
] 


IMPORTANT:
The Financial Proposal MUST be password protected. The authorized procurement officer will contact the Tenderers that pass the qualifying technical score for the password to open the Financial Proposal. Tenderers should NOT send the password to the financial proposal until they are requested to do so by the procurement officer. Financial Proposals that are submitted without password protection may be rejected for non-compliance.



FINANCIAL PROPOSAL Forms

Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the required professional services for [Insert title of assignment] in accordance with your Request for Proposal no. ______ dated [Insert Date] and our Technical Proposal.  

	Our Financial Proposal shall be binding upon us subject to the modifications resulting from contract negotiations, up to the expiration of the validity period of the Proposal.

	We agree that our proposals shall remain valid and open for acceptance for a period of ninety (90) calendar days after the deadline for submission of proposals.

	We understand you are not bound to accept any Proposal you receive.

	We remain,


Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	
Telephone no.: __________________________________________________________
E-mail address: _________________________________________________________
	


[bookmark: _Toc172358982]Form FIN-2: Summary of Costs
A. [bookmark: _Toc172358985]Cost of the Required Services

There are six (6) official languages of the United Nations (UN). These are Arabic, Chinese, English, French, Russian and Spanish. The correct interpretation and translation of these six languages, in both spoken and written form, is very important to the work of the GCF, because this enables clear and concise communication on issues of global importance.

	
	Primary Services: Description of Activity or Item

	Cost per Services (USD)
	Translation rate per word of source text*

	Editing (revision of translated text) rate per word
	Proofing rate per word


	Arabic
	
	
	

	Chinese
	
	
	

	English
	
	
	

	French
	
	
	

	Russian
	
	
	

	Spanish
	
	
	

	Other offered languages: (Tenderer to list below)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Industry standard output of 3000 words daily


	B. Other Services (Optional)
	Cost (USD)

	i.
	Transcription of audio/video files rate per hour/audio minute
	

	ii.
	Voiceover and dubbing rate per hour/audio minute
	



	C. Urgent translation fee
	Percentage % on the base rate

	i.
	Urgent translation fee is percentage to be added on the regular rate(s) for delivery in less than 12 hours, if output required is less than 3000 words.
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