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Annex II-b:
Price Submission Form
ITEM 1: Catering Service Requirements for 19th Board Meeting and Subsequent Board Meetings.

	A. Breakfast

	Item
	Specifications
	Approximate number participants
	Number of days
	Unit Price
/participant per day
	Total Price

	A-1
	100/day	for three (3) days
(6-8 July 2019)
	
100
	
3
	
	

	Sub-Total (A)
	



	B. Lunch

	Item
	Specifications
	Approximate number participants
	Number of days
	Unit Price
/participant per day
	Total Price

	B-1
	Catering services for 400 participants (buffet style lunch) on 6-8 July 2019
	
400
	
3
	
	

	B-2
	Catering services 100 participants (buffet style lunch) on 4-5 July 2019
	
100
	
2
	
	

	Sub-Total (B)
	



	C. COFFEE BREAKS (morning):

	Item
	Specifications
	Approximate number participants
	Number of days
	Unit Price
/participant per day
	Total Price

	C-1
	40 persons – for the entire five (5) days on 8th Floor
	
40
	
5
	
	

	C-2
	80 persons for the first two (2) days (4-5 July 2019) on12th floor
	
80
	
2
	
	

	C-3
	150 persons for the three (3) days
(6-8 July 2019)on 12th floor
	
150
	
3
	
	

	C-4
	60 persons for the first two (2) days (4-5 July 2019) on 13th floor
	
60
	
2
	
	

	C-5

	120 persons for the three (3) days
(6-8 July 2019) on 13th floor
	
120
	
3
	
	

	Sub-Total (C)
	

	D. COFFEE BREAKS (afternoon):

	Item
	Specifications
	Approximate number participants
	Number of days
	Unit Price
/participant per day
	Total Price

	D-1
	40 persons – for the entire five (5) days on 8th floor
	
40
	
5
	
	

	D-2
	80 persons for the first two (2) days (4-5 July 2019) on 12th floor
	
80
	
2
	
	

	D-3
	150 persons for the three (3) days
(6-8 July 2019) on 12th floor
	
150
	
3
	
	

	D-4
	60 persons for the first two (2) days (4-5 July 2019)
	
60
	
2
	
	

	D-5

	150 persons for the three (3) days
(6-8 July 2019)
	
150
	
3
	
	

	Sub-Total (D)
	

	

	
	
E. RECEPTION/COCKTAIL EVENTS

	Item
	Specifications
	Approximate number participants
	Number of days
	Unit Price
/participant per day
	Total Price

	E-1a
	400 persons	– 6 July evening
(finger food)
	
400
	
1
	
	



	E-1b
	400 persons	– 6 July evening
(free flow of alcohol and soft drinks)
	
400
	
1
	
	

	E-2a
	200 persons – 7 July evening
(finger food)
	
200
	
1
	
	

	E-2b
	200 persons – 7 July evening
(free flow of alcohol and soft drinks)
	
200
	
1
	
	

	E-3a
	150 persons – 8 July evening
(finger food)
	
150
	
1
	
	

	E-3b
	150 persons – 8 July evening
(free flow of alcohol and soft drinks)
	
150
	
1
	
	

	Sub-Total (E)
	




	
	GRAND TOTAL COST: (A) (B)(C)(D)(E)
	


















ITEM 2: Technical requirements for Catering Service Requirements for other smaller scale meetings (that take place in G-tower)
*Please quote unit price per pax. 

	
	Half Day Catering Service
	

	 
	Catering 20~29
	Catering 30~39
	Catering 40~59
	Catering 60~99
	Catering 100~150

	Catering Charge
	
	
	
	
	

	Light Meal
	
	
	
	
	

	Buffet
	
	
	
	
	

	Coffee Break
	
	
	
	
	

	
	
	
	
	
	

	
	All Day Catering Service
	

	 
	Catering 20~29
	Catering 30~39
	Catering 40~59
	Catering 60~99
	Catering 100~150

	Catering Charge
	
	
	
	
	

	Light Meal
	
	
	
	
	

	Buffet
	
	
	
	
	

	Coffee Break
	
	
	
	
	



























ITEM 3: Meeting Facilities for Other Meetings / Events

	No
	Description
	Unit Cost (Exclusive of VAT)

	
1
	Accommodation: Full Board (Bed, Breakfast, Lunch and
Dinner + soft drink)
	

	
2
	Accommodation: Half Board (Bed, Breakfast and Dinner +
soft drink)
	

	
3
	Accommodation: Bed and Breakfast only
	

	
4
	Conference Meeting Room Full Day
	

	
5
	Conference Meeting Room Half Day
	

	
6
	Light breakfast: Coffee/tea, pastries, beverage
	

	
7
	Mid-morning coffee / tea with snacks
	

	
8
	Lunch (Buffet, international) – provide sample menu
	

	
9
	Afternoon Coffee/tea with snacks
	

	
10
	Dinner (provide sample menu)
	

	
11
	Conference Stationery
	

	
12
	Breakout rooms
	

	
13
	Printing
	

	
14
	Photocopy
	

	
15
	Flipchart and Flipchart Markers (Red, Black, Green, Blue)
	

	
16
	Hire of PA System + microphones
	

	
17
	Hire of Projector/screen/Pointer
	

	
18
	Hire of Laptop
	



NB 1: All the prices (from ITEM-1should be inclusive of service charge / catering levy but exclusive of VAT
[bookmark: _GoBack]NB 2: The prices provided in this section shall stay fixed for 2 years in the Long Term Agreement (LTA) in the event of an award.
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