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[bookmark: _GoBack]TECH Forms

Form TECH-1: Technical Proposal Submission Form



[Location, Date]

To:	[Name and address of Client]


Dear Sirs:

We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Proposal. We are hereby submitting our Proposal, which includes this Technical Proposal, and a Financial.

We are submitting our Proposal in association with: [Insert a list with full name and address of each associated Consultant if submitting as an association]

We hereby declare that all the information and statements made in this Proposal are true and accept that any misinterpretation contained in it may lead to our disqualification.

We confirm that, based on our current best knowledge, there are no real or potential conflicts of interest involved in rendering Services for the GCF. In this regard, we list all the work that we have been involved with GCF as per the attached. Our policy on dealing with conflicts of interest, should these arise, is also set out as per the attached. We acknowledge and agree that GCF has the right to determine whether there is any actual or potential conflicts of interest in its sole discretion.

If negotiations are held during the period of validity of the Proposal, i.e., before the date indicated in Paragraph Reference 2.6 of the RFP, we undertake to negotiate on the basis of the proposed staff, methodology and approach. Our Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.

We undertake, if our Proposal is accepted, to initiate the consulting services related to the assignment.

We understand you are not bound to accept any Proposal you receive. We remain,
Yours sincerely,

Authorized Signature [In full and initials]:   	 Name and Title of Signatory:    
Name of Firm:
Address:   	
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Form TECH-2: Comments and Suggestions on the Terms of Reference and on Counterpart Staff and Facilities to be Provided by the Client


On the Terms of Reference
Present and justify here any modifications or improvement to the Terms of Reference you are proposing to improve the eventual performance in carrying out the assignment. Such suggestions should be concise and to the point, and incorporated in your Proposal.

Form TECH-3: Template for Technical Proposal


The Technical Proposal shall be submitted strictly in accordance with the below Technical Proposal Template, and proposals that are not submitted based on the provided template may be disqualified.

[bookmark: TEMPLATE_FOR_TECHNICAL_PROPOSAL][bookmark: to_Terms_of_Reference_for]TEMPLATE FOR TECHNICAL PROPOSAL
to Terms of Reference for
[bookmark: Provision_of_Expert_Services_through_GCF]Provision of Expert Services through GCF Communities of Practice

	Name of the Organization
	

	
Address and Telephone No.
	

	
Contact information
	Name
	

	
	Position
	

	
	Email address
	

	
	Telephone No.
	



	1. ORGANIZATIONAL PROFILE
(NOTE: Responses to questions in Section 1 should not exceed three (3) pages)

	1.1 Overall organizational profile and capability
Please indicate overall organizational profile, including year of establishment, organization type, primary areas of expertise, global coverage, etc.

	

	1.2 Organizational structure and professional resources available
Please indicate information on the organizational structure, number of employees, and professional resources available to be mobilized in the context of the provided Terms of Reference. Illustrate capabilities of core professional resources that your organization can provide.

	



	2. EXPERTISE AND EXPERIENCE ON ACTIVITIES AND DELIVERABLES
(NOTE: Responses to questions in Section 2 should not exceed twenty (20) pages)

	2.1 Supporting Secretariat review processes (Section 4.1 of the TOR)

	2.1.1. Proposed methodology and approach
Please explain your understanding of the objectives of the relevant section of the TOR, approach to the services, methodology for carrying out the activities and obtaining the expected output.

	




	

	2.1.2. Proven expertise and experience
Please provide information on the proven expertise and experience of your organization for carrying out services similar to the ones requested under the relevant section of the TOR.

	

	2.2 Input and support for the development of Secretariat guidance and criteria (Section 4.2 of the TOR)

	2.2.1. Proposed methodology and approach
Please explain your understanding of the objectives of the relevant section of the TOR, approach to the services, methodology for carrying out the activities and obtaining the expected output.

	

	2.2.2. Proven expertise and experience
Please provide information on the proven expertise and experience of your organization for carrying out services similar to the ones requested under the relevant section of the TOR.

	

	2.3. Support and advise on enhancing Country and Entity Programming (Section 4.3 of the TOR)

	2.3.1. Proposed methodology and approach
Please explain your understanding of the objectives of the relevant section of the TOR, approach to the services, methodology for carrying out the activities and obtaining the expected output.

	

	2.3.2. Proven expertise and experience
Please provide information on the proven expertise and experience of your organization for carrying out services similar to the ones requested under the relevant section of the TOR.

	




	2.4. Knowledge management (Section 4.4 of the TOR)

	2.4.1. Proposed methodology and approach
Please explain your understanding of the objectives of the relevant section of the TOR, approach to the services, methodology for carrying out the activities and obtaining the expected output.

	

	2.4.2. Proven expertise and experience
Please provide information on the proven expertise and experience of your organization for carrying out services similar to the ones requested under the relevant section of the TOR.

	



	3. EXPERTISE AND EXPERIENCE ON INTEGRATED RESILIENT INFRASTRUCUTRE 
(NOTE: Response to questions in Section 3 should not exceed three (3) pages for each core sectoral/ thematic support area selected)

	3.1. Proposed methodology and approach in Integrated Resilient Infrastructure area

	

	3.2. Proven expertise and experience in Integrated Resilient Infrastructure area

	



[bookmark: Financial_Proposal][bookmark: Company_Profile_Form]Annex 4
Company Profile Form
[bookmark: Company_details_-_vendor’s_name]Please respond to all questions.
Company details - vendor’s name
Name:

[bookmark: General_Information]General Information

	Primary	contact sales/client services
	for
	

	Address
	

	
	

	
	Postal Code:	Country:

	Telephone:
	Fax:

	E-mail:
	Web site:

	Parent company, if any
	

	Subsidiaries,	Associates, and/or Overseas Rep(s), if
any
	

	Year established
	

	Registration Number
	

	Type of organization
	Public enterprise Private company
Organization sponsored (assisted by Government) Other (please specify): …..
	(
(
(
(
	)
)
)
)

	Type of Business
	Manufacturer Retailer Authorized Agent
Consulting Company Other (please specify): …..
	(
(
(
(
(
	)
)
)
)
)

	Summary of main business
activities
	

	No. of employees (by location)
	

	Staff turnover rate
	

	In-house	working language (s)
	

	Bank Name: Bank Address: Account Holder: Account Number: IBAN:
SWIFT:
	


[bookmark: Prior_experience_with_international_orga]Prior experience with international organizations

	List contracts with international organizations in the last three years
BRIEFLY list recent contracts that used relevant tools, technologies, and techniques: Attach additional sheets if necessary.

	1




	2

	3



[bookmark: Environmental_Policy]Environmental Policy

	Does your company have a written statement of its environmental policy?

YES ( )  Please attach copy	NO (  )


[bookmark: Contract_disputes]Contract disputes

	List any disputes your company has been involved in over the last three years

	

	


[bookmark: References]References

	List suitable reference projects and contacts.
What options would there be for a site visit to a reference project and/or the vendor’s site?

	1

	2

	3


[bookmark: Partners]Partners

	If this is a part bid, list relevant recent experience of working with partners.
Are there already formal or informal preferred partnership agreements in place?

	1

	2

	3


[bookmark: Conflict_of_interest]Conflict of interest

	Are there any likely circumstances or contracts in place that may introduce a conflict of interest with the parties to this contract? If so, explain how this will be mitigated

	1

	2


[bookmark: Certification]Certification

I, the undersigned, confirm that the information provided in this annex is correct. In the event of changes, details will be provided.


Name:	 		Title:	 	


Signature:	 		Date:	 	
[bookmark: Annex_5][bookmark: Acknowledgment_Letter]
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