	
	
	


	
	
	










Attachment 1 - TECHNICAL PROPOSAL FORM

RFP 2019 S 001 – Provision of Services for Video Production and Media Library Management

Note: Please fill in the below “Technical Proposal Form” as indicated and submit as part of the Technical Proposal.
MANDATORY CRITERIA (PASS/FAIL)
	No.
	Requirements
	Level 
	Compliant
(Bidder to fill yes/no)
	Documents 
to be submitted by Bidder
	Bidder’s self-assessment on Compliance and/or Comments

	1.
	Qualification of firm
Experience and competency in undertaking activities and delivering products. 
· Firm must have at least 5 years of working experience, preferably with International Organisations (IOs) in similar areas. 

Note: 
Firms that can demonstrate more extensive experience and competency will be rated higher under the evaluation criteria 
	Mandatory
	
        
    
	· Company registration certificate
· List of previous assignments/contracts
· Contact details of previous engagements as references
· Sample work
	

	2. 
	Fluency in English
English language fluency in spoken, written and understanding
	Mandatory
	
	· Contact details of previous engagements as references
	

	3. 
	Production Capacity
Must be able to demonstrate ability to develop and deliver multiple products concurrently. 
· Firms must provide at least one example. 

 

	Mandatory
	
	· List of previous assignments/contracts showing dates and time frames of completion
	

	4. 
	Personnel
Must have the capacity to assign a dedicated team to GCF, comprising of a team leader and at least two other team members. 

Note:
Firms that can assign more experienced teams will be rated higher under evaluation criteria 5.1 and 5.2

Firms than can assign full-time employed staff will be rated higher under evaluation criteria 5.1 and 5.2

	Mandatory
	
	· List and CVs of team members 
	














 EVALUATION CRITERIA
	No.
	Requirements
	Level
	Documents 
to be submitted by Bidder
	Bidder’s self-assessment on Compliance and/or Comments

	1.0
	Expertise of Firm / Organisation submitting Proposal in delivering similar products and activities

	1.1
	Previous experience with similar organisations
	Evaluation Criteria
	· List of previous assignments/contracts
· Contact details of previous engagements as references
	

	1.2
	Track record in supporting communication efforts relating to environment / sustainability / climate change
	Evaluation Criteria
	· List of previous assignments/contracts
· Contact details of previous engagements as references
	

	2.0
	Media management

	2.1
	Experience in developing / managing media libraries and / or cataloguing video and photography materials
	Evaluation Criteria
	· Proposed methodology and approach
· Link to a publicly-accessible media library created by the firm, or screenshots of the same, in case the media library is not publicly accessible
· List of previous assignments/contracts
· Contact details of previous engagements as references
	

	2.2
	Experience / expertise in working with proposed technical solution
	Evaluation Criteria
	
	

	3.0
	Video production

	3.1
	Variety of films produced
	Evaluation Criteria
	Sample films that firm has produced within the last three years
· Link or file of at least one 5-10 minute short film
· A link or file or at least one 2-4 minute corporate video
· List of other relevant productions, for example live events, animated films, explainer videos, corporate videos, documentary-style videos, sub-titled videos, interview-based videos.
	

	3.2
	Quality of videography, sound engineering  
	Evaluation Criteria
	
	

	3.3
	Quality of editing / production
	Evaluation Criteria
	
	

	3.4
	Three or more 5-10 minute short films produced 
	Evaluation Criteria
	
	

	3.5
	Three or more 2-4 minute corporate videos produced

	Evaluation Criteria
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	4.0
	Production capacity

	4.1
	Demonstrated ability to manage and deliver multiple projects concurrently 
	Evaluation Criteria
	· List of previous assignments/contracts showing dates and time frames of completion
· Proposed methodology and approach
· Proposed project plan
	

	4.2
	Three or more dedicated staff
	Evaluation Criteria
	· List and CVs of team
	

	5.0
	Personnel (quality of assigned team)

	5.1
	Team leader
	Evaluation Criteria
	· CV of team leader
	

	5.2
	Video editors / producers
	Evaluation Criteria
	· CVs of team members
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