











FIN Forms
[bookmark: _Toc172358981]Form FIN-1: Financial Proposal Submission Form
[Location, Date]

To:	[Name and address of Client]


To whom it may concern:

	We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal.  Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1].  This amount is exclusive of the local taxes.

	Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal, i.e. before the date indicated in Paragraph 2.6 of this RFP.

	Commissions and gratuities paid or to be paid by us to agents relating to this Proposal and Contract execution, if we are awarded the Contract, are listed below2:

	Name and Address	Amount and	Purpose of Commission
	of Agents	Currency	or Gratuity
					
					
					

	We understand you are not bound to accept any Proposal you receive.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
Address:  	

1	Amounts must coincide with the ones indicated under Total Cost of Financial proposal in Form FIN-2.
2	If applicable, replace this paragraph with: “No commissions or gratuities have been or are to be paid by us to agents relating to this Proposal and Contract execution.”


[bookmark: _Toc172358982]Form FIN-2: Summary of Costs
	Item
	Costs

	
	Indicate with Currency 

	Total Costs of Financial Proposal 1 
	



A. [bookmark: _Toc172358985]Total Cost of Financial Proposal 
	
No.
	Item/Deliverables
	Costs

	
	
	Indicate with Currency 

	(a)
	An Assessment Report provided one month after commencement of the assignment.
	

	(b)
	Design and document the current workflows and advise on the necessary changes to business model and processes to be made to existing workflows, including built-in controls for audit and transparency functions and purposes.
	

	 (c)
	Provide GCF Management with a comparison of options with pros and cons, also taking into account practices and plans of similar organisations, for covering GCF future needs. 
	

	(d)
	A plan and timeline for the actual Implementation (Phase 2) of GFMS
	

	(e)
	An RFP (Request for Proposal) for the GFMS
	

	(f)
	A monthly Highlight Report submitted to the Chair of GFMS Project Board
	

	(g)
	An “initial” list of possible “high” risks and their mitigation measures anticipated for the Implementation (Phase 2) of GFMS

	

	(h)
	Initial budget estimates for the Implementation (Phase 2)
	

	(i)
	The Project Completion Report
	

	
	                                    Total Costs of Financial Proposal 1
	



                    Note: Bidders may propose any options they may find relevant for the case. However, the
                   description for such options shall be clearly stated and related costs quoted separately.



B. Break down of Fees and expenses per Cost Component


	Description
	Unit of measure (e.g. days, month, etc)
	Total Period of Engagement
	Unit cost / rate
	Total Cost for the Period

	I. Remuneration Costs
	
	
	
	

	Staff 1
	
	
	
	

	Staff 2
	
	
	
	

	……
	
	
	
	

	
	
	
	
	

	II.	Travel Costs
	
	
	
	

	
	
	
	
	

	III.		Other Related Costs (Please specify)
	
	
	
	

	
	
	
	
	





C. Breakdown of Fees and Expenses per Deliverables
	SN
	Deliverables 
[list them as referred to in the TOR]
	Percentage of Total Price 
	Price 
(Lump Sum, All Inclusive)

	1
	Deliverable 1
	 
	

	2
	Deliverable 2
	
	

	3
	….
	
	

	
	Total 
	100%
	USD ……



(1) Indicate the total costs, net of local taxes, to be paid by the Client in each currency.


Form FIN-3: Breakdown of Remuneration1 (Lump-Sum)
(Information to be provided in this Form shall only be used to establish payments to the Consultant for possible additional services requested by the Client)

	Name2
	Position3
	Staff-daily Rate4

	Foreign Staff
	
	

	
	
	[Home]

	
	
	[Field]

	
	
	

	
	
	

	Local Staff

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



1	Form FIN-3 shall be filled in for the same Professional and Support Staff listed in Form TECH-7.
2	Professional Staff should be indicated individually; Support Staff should be indicated per category (e.g.: draftsmen, clerical staff).
3	Positions of the Professional Staff shall coincide with the ones indicated in Form TECH-5.
[bookmark: _GoBack]4	Indicate separately staff-month rate and currency for home and field work.
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