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Annex VII.

BID/PROPOSAL SUBMISSION FORM

To: The procuring entity

Dear Sir / Madam,

Having examined the Bidding Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and deliver [description of goods/services] in conformity with the Technical Specifications for the sum of [total bid amount in words and figures] as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Bid. We have filled the form for Technical Evaluation Criteria and confirm that our self-assessment is true and correct to the best of our knowledge. 
We undertake, if our Bid is accepted, to deliver the goods/services in accordance with the Technical Specifications and the delivery schedule specified in the Schedule of Requirements.

We confirm that, based on our current best knowledge, there are no real or potential conflicts of interest involved in rendering Services for the GCF. In this regard, we list all the contracts that we have been involved with GCF as per the attached. Our policy on dealing with conflicts of interest, should these arise, is also set out as per the attached. We acknowledge and agree that GCF has the right to determine whether there is any actual or potential conflicts of interest in its sole discretion. 

We agree to abide by this Bid for a period of 90 days from the date fixed for opening of Bids in the Invitation to Bid, and it shall remain binding upon us and may be accepted at any time before the expiration of that period. Furthermore, if awarded, we agree to abide by the prices we have quoted in our bid for the duration of the contract (2 years).  
We agree to the General & Special Conditions of Contract that were included in the ITB documents. 
We understand that you are not bound to accept any Bid you may receive.

Dated this . . . . .day of . . . . .[year].

. . . . . . . . . . . . . . . . . . . . . . . . .


. . . . . . . . . . . . . . . . . . . . . .

Signature 





[in the capacity of]

Duly authorised to sign the Bid for and on behalf of . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Annex VIII.
PRICE SCHEDULE
1. The Price Schedule must provide a detailed cost breakdown for each item required per meeting. 

2. All prices/rates quoted must be inclusive of all taxes, clearly showing the breakdown.
3. Comparison of prices shall be made per each meeting. However, the bidder is requested to quote total 8 board meetings in the bid. 
4. The bidder shall confirm that the price incl. its breakdown quoted for the board meeting can be applied to any ad-hoc meetings (item no.2 in the Schedule of Requirements).
5. The format shown below may be used in preparing the financial bid. The format uses a specific structure which may or may not be applicable but are indicated to serve as examples.

	Name of Bidder…


	Item
	Description
	Unit
	Unit Price *
	Quantity Required
	Total Price per meeting

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	GRAND TOTAL
	
	
	
	
	


· Note: In case of discrepancy between unit price and total, the unit price shall prevail.

Signature of Bidder ………………………………………..

Annex IX.

Acknowledgment Letter

Dear Sir/Madam,

We, the undersigned, acknowledge receipt of your Invitation to Bid (ITB) No. ITB/2019/S/002 dated 08 January 2019, and hereby confirm that we:
[   ] INTEND 
[   ] DO NOT INTEND

to submit a bid to the secretariat of the Green Climate Fund (GCF) by the deadline date of 22 January 2019, and that we:

[   ] INTEND 
[   ] DO NOT INTEND

to send one (1) authorized representative to observe the public opening procedure on 22 January 2019, 17:30 Hrs Korean Time.

We acknowledge that this ITB is confidential and proprietary to the secretariat, and contains privileged information. Upon request, we will return this ITB or any part thereof, and all copies thereof, to the secretariat.


Name of Authorized Representative:
________________________________________


Signature:
________________________________________


Title:
________________________________________


Name and Address of Vendor:
________________________________________



________________________________________



________________________________________


Telephone:
________________________________________


Facsimile:
________________________________________

If you do not intend to submit a proposal to the secretariat, please indicate the reason:

[   ]
We do not have the capacity to submit a proposal at this time.

[   ]
We cannot meet the requirements for this RFP.

[   ]
We do not think we can make a competitive offer at this time.

[   ]
Other (please specify): ____________________________________________________

Kindly return this acknowledgement letter immediately via e-mail to procurement@gcfund.org 

NOTE:  Due to current security arrangements, your authorized representative must present a completed copy of this letter in order to observe the public opening procedure.
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