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Summary  

This document is a user guide for the Green Climate Fund (GCF) Partner Portal, designed for 
Accredited Entities (AEs), National Designated Authorities (NDAs), and focal points. It outlines the 
portal’s features, including the submission of Concept Notes (CNs) and Funding Proposals (FPs), 
tracking and managing project submissions, maintaining AE/NDA information, and accessing 
resources and support. 
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I. Introduction 

This guide helps Accreditation Applicants, Accredited Entities (AEs) such as International Accredited 
Entities and Direct Access Entities (DAEs), National Designated Authorities (NDAs), and focal points use 
the Green Climate Fund (GCF) Partner Portal. 

The Portal is designed to: 

• Submit applications: Accreditation Applicants can submit accreditation applications. AEs can also 
submit E&S risk upgrade applications.  

• Submit Proposals: AEs and NDAs can submit Concept Notes. AEs can also submit Funding 
Proposals or convert Concept Notes to Funding Proposals if assigned by NDAs. NDAs or focal 
points (FPs) and DAEs can apply for Readiness Support. 

• Track and Manage: Monitor the status of your submissions in real-time and access approved 
projects. 

• Maintain Information: Keep track of all AE/NDA information and ensure it is up to date. Contact 
the relevant GCF team if updates are needed. 

• Resources and Support: Access resources, guides, and tools. Use the contact form to 
communicate with the relevant GCF team. 

1.1 Key features 

One of the main features of the GCF Partner Portal is for Accreditation Applicant to submit accreditation 
applications, and for AEs and NDAs/focal points to submit Concept Notes, Funding Proposals, Readiness 
Proposals, and Project Preparation Facility (PPF) applications. In the GCF Partner Portal: 

(a) Accreditation Applicants can create and submit their accreditation applications and pay 
accreditation fees.  

(b) AEs and NDAs/focal points can create and upload their Concept Notes and Funding Proposals, as 
well as view previous Concept Note and Funding Proposal submissions. 

(c) AEs can also advance a Concept Note originally created by an NDA into a Funding Proposal, 
provided the AE has been assigned by the NDA. 

(d) NDAs/focal points can create and upload their Concept Notes, as well as view previous Concept 
Notes submissions. 

(e) NDAs/focal points and DAEs can submit Readiness Proposals (preceded by Request for Support 
and outcome logframe, if applicable) 

(f) AEs can create and submit PPF applications. 

 

Allowed Actions AE  NDA/Focal Point 
Accreditation 

Applicant 

Submit 
accreditation/upgrade 
application 

✓ 

 

✓ 

Submit Concept Note ✓ ✓  

Submit Funding 
Proposal 

✓ 
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Advance Concept Note 
to Funding Proposal 

✓ 
 

 

Submit Readiness 
Proposal  

✓ 
(only applicable for 

DAEs) 
✓ 

 

Submit PPF 
Applications 

✓ 
 

 

 

 



   
    User Guide: GCF Partner Portal 

Page 3 
 
 

    

 

II. Getting started 

2.1 Setup considerations 

To access the system, an internet connection is required. If the internet connection is not stable, work can 
be done on the form, however, to submit the form a stable internet connection is needed.  

The GCF Secretariat recommends using Microsoft Edge for the best experience, although other browsers 
are also supported by the system (Chrome, Firefox, Safari, etc.).  

2.2 Accessing the system 

The Accreditation Applicants, AEs and NDAs/Focal Points can access the system using either their 
corporate account, or their existing username and password provided by GCF (e.g., 
ENTITY_NAME@partners.gcfund.org) to log into the GCF Apps Portal1. 

(a) Visit the https://www.greenclimate.fund/ and locate the log in button in the top right corner 

(b) Log in to GCF Apps Portal  

(c) Select the “GCF Partner Portal” application.  

 

 

 

 Please contact the GCF ICT service desk (servicedesk@gcfund.org) for any technical difficulties in 
accessing the portal or if you have forgotten your password or username.  

 

 

 
1 Use of the partners account is discouraged. New partners account will only be provided when the entity 
lacks organizational email accounts. 

https://www.greenclimate.fund/
mailto:servicedesk@gcfund.org
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III. Navigating through the interface 

3.3 Homepage 

The GCF Partner Portal homepage is your gateway to managing and tracking your collaborations with the 
GCF. Utilize the left-hand sidebar for quick navigation to different sections of the portal, ensuring a 
smooth and efficient user experience. 

3.4 My Profile 

Keep track of all information relevant to effective collaboration with the GCF in the My Profile section. 

 

 Note: If any information is incorrect or needs updating, contact the GCF team to make the necessary 
changes. 

3.5 Accreditation 

The “Accreditation” section is designed to provide avenue for accreditation applicants and AE to submit 
accreditation applications and E&S risk category upgrade applications, respectively, as well as pay 
applicable accreditation and upgrade fees.   

3.6 Projects 

The "Projects" section is your central hub for managing and tracking all your initiatives. Here's what you 
can do: 

Approved page 

(a) View approved projects:  

(i) Access the "Approved" page for a comprehensive list  

(ii) Easily review detailed information for each project  

Pipeline page 

(b) Monitor submissions:  

(i) Track the status of your Concept Notes and Funding Proposals in real time  

(c) Create new submissions:  

(i) Submit new Concept Notes and Funding Proposals directly through the portal  

(d) Resubmit or advance proposals:  

(i) Resubmit existing proposals based on Secretariat feedback  

(ii) Advance Concept Notes to the Funding Proposal stage 

 

mailto:servicedesk@gcfund.org


   
    User Guide: GCF Partner Portal 

Page 5 
 
 

    

 

IV. Readiness submissions 

The Readiness and Preparatory Support Programme (the Readiness Programme) is designed to support 
country-driven initiatives aimed at strengthening institutional capacities, governance mechanisms, and 
planning frameworks for long-term climate action. The GCF Partner Portal facilitates the submission of 
Readiness Proposals by users such as National Designated Authorities (NDAs), Focal Points and Direct 
Access Entities (DAEs). The Readiness tab in the portal serves as a centralized location for all readiness-
related projects, divided into Readiness 2024-2027 page, Country Logframe page, and Readiness (legacy) 
page.  

In the Readiness 2024-2027 page, users can: 

(a) Create and manage new submissions, including the Request for Support (RfS) form and Direct 
Access Proposals.  

(b) Monitor submissions that are under review and in the pipeline. 

In the Country Logframe page, users can: 

(a) Create and manage Outcome-level logframes, known as Country logframes (applicable only for 

Country users, such as NDAs and Focal Points. 

In the Readiness (legacy) page, users can: 

(a) Track the status of readiness projects approved under previous Readiness strategies. 

 

 

4.1 Readiness 2024-2027 (Request for Support) 

To access readiness support, users must submit a Request for Support to the GCF Secretariat via the GCF 
Partner Portal (GPP). This is done through an online form available under the Readiness 2024-2027 page. 

To initiate a request: 

(a) Navigate to the Readiness 2024-2027 page. 

(b) Click on the “Create New Request” button to open the submission form. 
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Users will be prompted to specify the type of request, selecting one of the following options: 

(a) (Main) Request for Support, or 

(b) Additional Request for Support (This may include requests such as: placement of an expert 
through the GCF Placement Scheme for countries, NAP Implementation support for countries, 
and/or a request for multi-country or multi-DAE support). 

 

 

 

(Main) Request for Support 

The request must clearly state i) the intention to utilize funding across one or two programmes, and ii) 
the specific readiness objectives each programme aims to achieve.  

Additionally, users must specify their preferred access modality – either:  

(a) Direct access by the country,  

(b) Use of a pre-qualified delivery partner, selected based on the best technical and financial offers, 
or 

(c) Existing Framework Agreement Holder (FWA). 
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The system automatically pre-fills contact information; however, users must review and update the 
contact list to ensure accuracy. One individual must be selected from the list to serve as the authorised 
signatory for the Request for Support.  

 

 

 

 Note for countries accessing their country window: If direct access is selected, the country must 
confirm whether the NDA or Focal Point is eligible to be a legal party and recipient of funds. 
However, the country may nominate another agency to act on behalf of the NDA or Focal Point. This 
information must be included in the request using the designated template available in the request 
form. 
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 Note for DAEs accessing their DAE window: DAEs must provide documentation, including 
evidence of notification to the NDA regarding the request and proof of financial health, such as 
audited financial statements from the past three years. The financial health requirement does not 
apply if the DAE is a government agency. 
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Additional Request for Support  

When submitting a Readiness request under the Additional request for support, users must clearly 
specify the type of support by selecting one of the following options: 

(a) Placement of an expert – LDC/SIDS Placement or Global Placement (for countries that are not 
LDC/SIDS),  

(b) NAP Implementation support for countries, or  

(c) Multi-country or multi-DAE – In this case, users must clearly list all participating countries or 
DAEs interested. 
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Submission: Once the required information is entered, the user should click "Submit" to send the request 
to the GCF Secretariat. All listed contacts will be automatically notified of the submission. The Secretariat 
will review the request and provide initial feedback. After submission, a new ID will appear in the 
Readiness 2024-2027 page, prompting the user to submit a country logframe or a direct access proposal, 
if applicable. 

4.2 Country logframe (Outcome-level) 

Upon clearance of the request for support for one or two programmes, country users must complete the 
outcome logframe.  

(a) Click on the Country logframe page to access the outcome-level logical framework. 

The logframe is divided into three objectives, eight outcomes, and nine outcome indicators. Upon 
expanding each outcome, the country will find a textbox where they will be requested to outline any 
specific readiness needs relevant to the specific outcome and to justify the baseline(s) selected under the 
relevant outcome indicators.  

Each outcome has one or two outcome indicators where the country will identify a baseline and a target 
based on the available scales or by adding a numerical value.   

Draft Feature: To ensure edits are saved and users don't lose any progress, we have implemented an 
auto-save functionality. This feature will automatically detect and save all change users make. The next 
time users return to editing; users can pick up right where they left off.  

Submission: Once country users have completed all outcome readiness needs and their outcome 
indicators, the users will be prompted to confirm submission. This action will officially conclude the 
outcome logframe process, and the outcome logframe will be delivered to the GCF Secretariat for review. 
Completing the country logframe is a one-time exercise regardless of the number of requests for support.  
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4.3  Readiness 2024-2027 (Direct Access Proposal) 

Readiness submissions are a crucial component of the GCF Partner Portal, offering countries and DAEs a 
streamlined and secure platform to submit Direct Access Proposals for review by the GCF. This digital 
process facilitates efficient communication and expedites the review process, allowing for a more 
collaborative and transparent proposal evaluation. 

(a) Navigate to the Readiness 2024-2027 page. 

(b) Click on the “Create proposal” button to open the Direct Access Proposal form. 
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After selecting "Create proposal", the user will be redirected to the submission dashboard. The Direct 
Access Proposal is divided into ten sections, each of which needs to be filled out individually and marked 
as complete. Only by completing all required sections the user will be able to submit the Direct Access 
Proposal. Sections 1 to 9 are mandatory, while Section 10 is optional. Each card representing a chapter 
has a completion status indicator. Once you start working on a section, the draft of that chapter will be 
saved automatically, and the status will change to "In Progress." 

Users may start with any section they are comfortable with, as there is no specific order in which the 
information must be filled out. 

 



   
    User Guide: GCF Partner Portal 

Page 14 
 
 

    

 

 

 



   
    User Guide: GCF Partner Portal 

Page 15 
 
 

    

 
Draft Feature: To ensure edits are saved and users do not lose progress, we have implemented an auto-
save functionality. This feature will automatically detect and save all change users make. The next time 
users return to editing; they can pick up right where they left off. When users start working on their 
submission, a Direct Access Proposal draft will be created and will be accessible from the Readiness 
2024-2027 page.  

Section 1. Summary: Fill in general details on the proposal, such as the title, amount requested, 
country(ies) or DAE contact information, summary, etc. Please note that all fields are mandatory. 

Section 2. Country or DAE Context: Provide an overview related to the country or DAE, such as 
challenges, policy and institutional framework and programming capacity, gender analysis, stakeholder 
engagement, complementarity with other GCF and non-GCF initiatives, pipeline, and specific readiness 
needs. Please note that all fields are mandatory.  

Section 3. Statement of Objectives: Clearly define the objectives sought for countries or DAEs by briefly 
describing the objectives of the proposal, its outcomes, the anticipated impact of Readiness on climate 
programming, direct access, and alignment with the implementation of Nationally Determined 
Contributions (NDCs), National Adaptation Plans (NAPs), and Long-Term Strategies (LTS). Please note 
that all fields are mandatory. 

Section 4. Approach, Methodology, and Implementation Activities: Present a theory of change, the 
direct and indirect beneficiaries for country proposals, the stakeholder engagement strategy, and the 
potential risks and mitigation plans. In this section, the user should also list all the proposed activities by 
providing a detailed description of each activity. Please note that all fields are mandatory. 

Section 5. Logical framework (output): Based on the theory of change presented in section four and in 
accordance with the Revised Readiness Results Management Framework, build the logical framework at 
the output level. Please select the relevant outcomes, outputs and output indicators. At the outcome level, 
select one of the 14 pre-established deliverables. At the output indicator level, establish the baseline, 
target and corresponding disaggregation. Please note that this section is mandatory. 

Section 6. Implementation Arrangements: Provide narrative regarding the roles and responsibilities of 
the NDA, designated agency or DAE, describe implementation arrangements on the ground and the 
implementing entities selected for the proposal (if any) as well as the financial capacity assessment done 
to these entities. If the user is using a Framework Agreement Holder (FWA), this section should also 
include the role of the FWA. Lastly, describe the structure and composition of the project team and fund 
flow arrangements. Please note that this section is mandatory. 

Section 7. Monitoring, Evaluation, and Reporting: In this section, the user will find the monitoring and 
reporting requirements as well as the responsible parties. After carefully reading the requirements, the 
user will be prompted to acknowledge these reporting responsibilities. In addition to reporting 
requirements, confirm if the country is subject to sanctions and the existence of grievance redress 
mechanisms. Please note that this section is mandatory. 

Section 8. Budget: Attach the complete budget by using the available template named “Direct Access 
financial proposal template”. The financial proposal template consists of 8 sheets (guidance, 
implementation plan, budget plan, disbursement schedule, fee request, budget category, budget notes, 
and list of deliverables). Please note that this section is mandatory. 

Section 9. Other relevant information: Provide a narrative regarding the exit and sustainability 
strategy as well as a programme closure plan. Please note that this section is mandatory. 

Section 10. Annexes: Provide any relevant documents relevant to the proposal. Please note this section 
is optional. 

Submission: Once users have completed all sections of the proposal, the users will be prompted to 
confirm submission. This action will officially conclude the proposal submission process, and the 
proposal will be delivered to the GCF Secretariat for review. 
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V. PPF (Project Preparation Facility) submissions 

The Project Preparation Facility (PPF) provides support to Accredited Entities (AEs) and Project-Specific 
Accreditation Approach (PSAA) applicants to prepare projects and programmes for a Funding Proposal. 
The PPF application has been fully digitized and is submitted end-to-end through the GCF Partner Portal 
(GPP), replacing the previous email-and-FLUXX submission of a multi-document package with a single 
guided online form. Building on the Concept Note, Readiness, Funding Proposal and Annual Performance 
Report (APR) modules, it gives partners a continuous, connected journey from the first project idea 
through to the project that follows. 

  

Key changes introduced by the digitized PPF application: 

 One guided online form – the application is prepared, submitted and managed entirely within the 
portal, replacing the email submission of a multi-document package. 

 Pre-filled data – entity and project information is carried forward from the endorsed Concept Note, 
reducing re-typing. 

 Built-in validation – checks that were previously run by hand are applied automatically, catching 
errors early. 

 Automatic records – on submission, the portal generates a clean Word copy of the application and an 
automatically-organized SharePoint record. 

 Better-structured data – co-financing, activity-level budget, integrity risk and the inception activity 
have been re-architected to capture clearer, more comparable data. 

Submitting a PPF application: Sign in to the GCF Partner Portal at https://partners.greenclimate.fund 
using your existing account, open the PPF module from the left-hand navigation (alongside Projects, 
Readiness, and Help & Support), and start a new application from your endorsed Concept Note. The 
application is completed as a single guided online form, organized into the sections below. 
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Section A – Executive Summary: Captures the key application data, including the Accredited Entity, the 
concept note title, the PPF no-objection letter (country and date), the type of PPF support, the cost and 
financial instrument requested (in USD), the expected implementation period (up to 24 months), and a 
short summary of the request. 

Section B – Justification for Project Preparation Support: Explains why the project preparation 
support is needed and how it will advance the project towards a fundable Funding Proposal. 

Section C – Implementation Arrangement, Risks and Mitigants: Describes how the PPF activities will 
be delivered, together with the key risks and the corresponding mitigation measures. 

Section D – Description of Project Preparation Activities: Lists the project preparation activities, 
beginning with an inception phase, with an activity-level budget and an implementation timeline of up to 
24 months. Select each PPF activity and provide a brief description of its sub-activities. 

Section E – Terms of Reference for Project Preparation Activities: Sets out the scope of work and 
deliverables for each activity. The detailed terms of reference are attached as a separate annex. 

 A PPF no-objection letter is required as part of the application. 

 Submit the detailed terms of reference as a separate annex, and complete the "PPF Application and 
Deliverables Completeness Self-Check" to include with your application. 

 On submission, the portal automatically generates a clean Word copy of the application and an 
organized SharePoint record of every submission. 

Key dates and cutover: The digitized PPF application launches in the GCF Partner Portal on 1 July 2026, 
timed to Board week (B.45). The cutover follows a clear rule: 

 Applications already under review remain on the legacy route, managed by the PPF Team and the 
assigned Project Lead. 

 All new applications from 1 July 2026 onwards are prepared and submitted exclusively through the 
GCF Partner Portal. 

 FLUXX becomes read-only for PPF intake from the same date, with full decommissioning planned for 
August 2026. 

Where to find it and get support: The PPF module sits inside the existing GPP environment, in the left-
hand navigation alongside Projects, Readiness, and Help & Support. The updated PPF application user 
guide is available on the Help & Support tab inside the portal. For questions about the PPF, contact 
ppf@gcfund.org; for technical issues with the portal, please raise a ticket through 
servicedesk@gcfund.org. 

 

5.4 Readiness 

The Readiness tab serves as a centralized location for all readiness-related projects. In this section, you 
can: 

Readiness 2024-2027 page 

(a) Create and manage new submissions, including the Request for Support (RfS) form and Direct 
Access Proposals. 

Country Logframe page 

(a) Create and manage Country Logframe (applicable only for Country users such as NDAs, Focal 
Points). 

Readiness (legacy) page 
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(a) Track the status of your readiness projects approved under previous Readiness strategies. 

 

5.5 Help & Support 

The "Help & Support" page is a comprehensive resource designed to assist you with any questions or 
issues: 

(a) Guides and Documents: Access a library of guides and documents explaining relevant 
processes. 

(b) Contact Form: Easily reach out to the relevant GCF team for support. 

(c) FAQs: Find answers to the most frequently asked questions. 
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VI. Funded Activities submissions 

Funded Activities submissions are a crucial component of the GCF Partner Portal, offering AEs and 
NDAs/focal points a streamlined and secure platform to submit Funding Proposals, Concept Notes, and 
other project-related documents for review by the GCF. This digital process facilitates efficient 
communication and expedites the review process, allowing for a more collaborative and transparent 
project evaluation. 

6.1 Concept Note (using the digital template) 

6.1.1. Concept Note list  

(a) Click on the Projects tab 

(b) Select Pipeline tab 

(c) Filter projects by the Modality (Concept Notes) 

You can perform the following actions through the "Submit Proposal" button: 

(a) New Concept Note Submission 

(b) Resubmission of an Existing Concept Note 

(c) Advance a Concept Note to Funding Proposal 
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6.1.2. Concept Note submission 

  

 

Before starting your submission, please read the disclaimer carefully and indicate your agreement. Once 
you have agreed, you may proceed to the submission process. 

 

After selecting "Create New Concept Note" and reading a disclaimer, you will be redirected to the 
submission dashboard. The concept note is divided into seven sections, each of which needs to be filled 
out individually and marked as complete. Only by completing all required chapters will you be able to 
submit the concept note. Sections A to F are mandatory, while Section G is optional. Each card 
representing a chapter has a completion status indicator. Once you start working on a section, the draft of 
that chapter will be saved automatically, and the status will change to "In Progress." 

You may start with any section you are comfortable with, as there is no specific order in which the 
information must be filled out. 



   
    User Guide: GCF Partner Portal 

Page 21 
 
 

    

 

 

Draft Feature 

To ensure your edits are saved and you don't lose your progress, we have implemented an auto-save 
functionality. This feature will automatically detect and save every change you make. The next time you 
return to editing, you can pick up right where you left off. When you start working on your submission, a 
concept note draft will be created and will be accessible from the Project Pipeline page.  

 

 If you have an existing draft that was started using the old concept note template, it will be marked 
as "CN (Old template)." At any time, you may disregard this draft and create a concept note 
submission using the new template.  
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Section A: Basic Proposal Data: Fill in general details on the project, such as the title, countries, ESS 
category, etc. Please note that most fields are mandatory.  

 

 

 

 Concept notes (or sections of) not marked as confidential may be published in accordance with the 
Information Disclosure Policy (Decision B.12/35) and the Review of the Initial Proposal Approval 
Process (Decision B.17/18).  
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Section B: Executive Summary: Summarize the climate change problem, the proposed solution, the role 
of GCF funds, and the timeline for submission.  

 

 
 

 Please keep each section within the character limit when using text editors.  
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Section C: Proposal Information: Clearly demonstrate how your proposal addresses climate change 
through mitigation or adaptation, aligns with national priorities, outlines expected impacts, and ensures 
sustainability and stakeholder engagement. 
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Section D: Indicative Financing Information: Present a detailed table of estimated sources and uses of 
funds, including GCF financing and co-financing by financial instrument, along with a timeline for 
fundraising and project execution, while explaining the chosen financial structure, repayment 
mechanisms, and the necessity of GCF funding to address market gaps and risks. 
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Section E: Accredited Entity / Executing Entity Information: Provide a comprehensive overview of the 
Accredited and Executing Entities, detailing their suitability for the proposed project, including their 
organizational structure, relevant experience, and commitments to industry sustainability standards, 
along with a flowchart illustrating contractual relationships and fund flows. 
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Section F. Key Risks/Mitigation measures: Summarize the key external and project-related risks that 
could hinder the project's ability to achieve its expected impact, along with proposed mitigating measures 
and how GCF support will help address these risks. 
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Section G: Supporting documents to be uploaded: Please upload all the files/annexes (e.g., docx, xlsx, 
PDF, JPG, …) for your project. Multiple files can be uploaded for each subject item. The annexes list will 
vary depending on the project type being submitted.   
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Submission: Once you have completed all mandatory sections and are ready to submit the concept note, 
you will be prompted to confirm your submission. This action will officially conclude the submission 
process, and the concept note will be delivered to the GCF Secretariat. After submission, a new project 
will appear in the table on the project pipeline page. 

 

 

 The relevant NDAs will be automatically informed by the Secretariat of the submission upon receipt 
of the Concept Note. In addition, under the GCF Information Disclosure Policy (IDP), project and 
programme funding proposals will be disclosed on the GCF website, simultaneous with the 
submission to the Board, subject to the redaction of any information that may not be disclosed 
pursuant to the IDP.  

 

 Once the Concept Note is submitted, the version is set to Version 1. In case of a resubmission, the 
version will be incremented to Version 2.  

6.1.3. Concept Note Resubmission 

There are two methods to resubmit an existing Concept Note: 

Option 1: Resubmit from the "Projects" tab 

(a) Navigate to the Projects tab  

(b) Select Pipeline tab 

(c) Click on “Submit proposal” and choose "Resubmit existing project" from the options  

(d) Select the project you wish to resubmit from the available list  
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(e) Complete the resubmission:  

(i) You'll be redirected to the familiar dashboard  

(ii) Follow the steps as described earlier to complete your resubmission  

(f) Confirmation:  

(i) Upon successful resubmission, you'll receive a notification  

(ii) The submission version number will increase by 1  

 

 

Option 2: Resubmit from the project detail page 

(a) Go to the Projects page  

(b) Locate the project you want to resubmit  

(c) Access the project detail page  

(d) Find and click the "Resubmit proposal" button  

(e) Complete the resubmission:  

(i) Follow the same steps as with the submission process  

(f) Confirmation:  

(i) Receive a notification upon successful resubmission  

(ii) The submission version number will increase by 1  
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Both options lead to the same resubmission process and result. Choose the method that's most 
convenient for your workflow. 

 

 If a concept note was submitted in the previous module, its resubmission will also be prompted 
within that same module.  

 

6.1.4. Advancing Concept Note to Funding Proposal 

There are two methods to advance a Concept Note to a Funding Proposal: 

Option 1: Advance from the Projects page 

(a) Navigate to the Projects page  

(b) Click the "Submit proposal" button  

(c) Choose "Advance Concept Note to Funding Proposal" from the options  

(d) Select the Concept Note you want to advance from the available list  

(e) Complete the submission:  

(i) Fill out the Funding Proposal form  

(ii) Attach all required annexes  

(f) Submit the Funding Proposal  
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Option 2: Advance from the project detail page 

(a) Go to the Projects page  

(b) Locate the Concept Note you want to advance  

(c) Open the detailed project page  

(d) Find and click the "Advance Concept Note to Funding Proposal" button  

(e) Complete the submission:  

(i) Follow the provided form  

(ii) Ensure all required annexes are attached  

(f) Submit the Funding Proposal  
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6.2 Funding Proposal 

Before You Submit a Funding Proposal:  

(a) Ensure that you have the completed Word template(s) and all required annexes.  

(b) Fill in all mandatory fields. You won't be able to proceed without completing these.  

6.2.1. Funding Proposal List  

(a) Click on the Projects tab 

(b) Select Pipeline tab 

(c) Filter by the Modality (Funding Proposal) 

(d) There are 2 types of actions you can perform regarding Funding Proposal, each of them can be 
accessed through "Submit proposal" button: 

(i) New Funding Proposal submission 

(ii) Resubmission of the existing Funding Proposal 
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6.2.2. Funding Proposal Submission  

 

 

 Further information on GCF Funding Proposal preparation can be found here:  
PAP: https://www.greenclimate.fund/document/funding-proposal-template  
SAP: https://www.greenclimate.fund/document/simplified-approval-process-funding-proposal  

 

https://www.greenclimate.fund/document/funding-proposal-template
https://www.greenclimate.fund/document/simplified-approval-process-funding-proposal
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After selecting the desired action from the available options, you need to follow the multi-step from to 
correctly submit the Funding Proposal: 

 

Step 1: Intro: This page provides a brief introduction to the selected submission approach.  

 
 

Step 2: Disclaimer: Please read the disclaimer and check the box to agree with the terms and conditions 
before continuing.  
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 The relevant NDAs/focal points will be automatically informed by the Secretariat of the submission 
upon receipt of the Funding Proposal. In addition, under the GCF Information Disclosure Policy, 
project and programme funding proposals will be disclosed on the GCF website, simultaneous with 
the submission to the Board, subject to the redaction of any information that may not be disclosed 
pursuant to the IDP.  

 

Step 3: General: You need to fill in general details on the project, such as the title, countries, ESS 
category, etc. All fields are mandatory. Please note that most fields are mandatory.  
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Step 4: Financing: High-level finance information about your project for both GCF Financing and Co-
financing. Co-financing information is optional.  
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Step 5: Result Areas: Please enter values for the applicable indicators. Please note that co-financing 
contribution to result areas is mandatory for Funding Proposals that include co-financing component. 
Please note that the total % allocation of contribution must be equal 100%. 
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Step 6: Uploads (Annexes): Please upload files/annexes (e.g., docx, xlsx, PDF, JPG, …) for your project. 
The annexes list will vary depending on the project type being submitted. There are a set of mandatory 
files that should be submitted with the Funding Proposal as well as optional documents and references as 
deemed necessary to supplement the information provided in the Funding Proposal. A template is 
available for some of the annexes such as No objection letter, budget plan or gender assessment and 
action plan.  

 

 

 The PAP and SAP templates have been revised to reflect the GCF's Integrated Results Management 
Framework (IRMF) adopted by the Board at its 29th meeting (B.29/01). Please see “Guidance note to 
support the completion of the IRMF elements of the revised funding proposal template for PAP and 
SAP”  

 

 In case of a resubmission, you need to provide the following:  
- A clean version of the completed FP Word Template (Track Changes Accepted)  
- A tracked change version of FP Word Document  
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Step 7: Submission: Please enter your contact details, including your name, title, and email address to 
receive confirmation of your submission. Please note that any additional contacts you add to this list will 
also receive a copy of the confirmation.  

 

 

Step 8: Preview: Please review your submission. You have the option to print out the submission as well. 
Press “Submit” to submit your Concept Note. At the end of the submission process, you should receive 
a confirmation message to the email addresses you specified in the previous step.  

 

 

 Once the Funding Proposal is submitted, the version is set to Version 1.  
In case of a resubmission, the version will be incremented (i.e., Version 2,3,4, etc.).  
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6.2.3. Funding Proposal Resubmission 

There are two methods to resubmit an existing Funding Proposal: 

Option 1: Resubmit from the "Projects" tab 

(a) Navigate to the Projects tab  

(b) Click the "Submit proposal" button  

(c) Choose "Resubmit existing projects" from the options  

(d) Select the project you wish to resubmit from the available list  

(e) Complete the resubmission:  

(i) You'll be redirected to the familiar multi-step form used for initial submissions  

(ii) Follow the steps as described earlier to complete your resubmission  

(f) Confirmation:  

(i) Upon successful resubmission, you'll receive a notification  

(ii) The submission version number will increase by 1  

 

 

 

Option 2: Resubmit from the project detail page 

(a) Go to the Projects page  

(b) Locate the project you want to resubmit  

(c) Access the project detail page  

(d) Find and click the "Resubmit proposal" button  

(e) Complete the resubmission:  

(i) Follow the same multi-step form process  

(f) Confirmation:  

(i) Receive a notification upon successful resubmission  

(ii) The submission version number will increase by 1  
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6.3 Funding Proposal (using the digital template) 

The GCF has digitized the Funding Proposal (FP) in the GCF Partner Portal. Building on the digitization of 
the Concept Note and the Annual Performance Report (APR), the Funding Proposal is now prepared and 
submitted entirely within the portal using a structured digital template. This replaces the previous 
process, in which the proposal content was completed in a Word document and uploaded to the system. 
The digitized Funding Proposal is an expansion of the Concept Note: information entered at the Concept 
Note stage flows directly into the Funding Proposal, so that Accredited Entities and the Secretariat work 
from a single, consistent dataset across the project lifecycle. 

 

 

Key changes introduced by the digitized Funding Proposal: 

 Fully digital submission – the proposal content is entered directly in the portal instead of being 
completed in, and uploaded as, a Word document. 

 Auto-save – your work is saved automatically as you go, so there is no separate file to manage. 

 Pre-filled data – fields are auto-populated from the endorsed Concept Note to ensure continuity and 
reduce re-entry. 

 In-system validation – the portal checks your inputs for completeness and consistency before 
submission. 

 Outcome-based, IRMF-aligned structure – the template is reorganized around GCF outcomes and the 
Integrated Results Management Framework (IRMF), rather than by component. 

 Word limits – each section has word-count limits to keep the proposal concise and consistent. 

Submitting a digitized Funding Proposal: Open the Projects tab, select the Pipeline subpage, and use 
the "Submit proposal" button to start a new Funding Proposal or to advance an endorsed Concept Note to 
a Funding Proposal. After reading and agreeing to the disclaimer, you are taken to the submission 
dashboard. 

The Funding Proposal is divided into seven sections (A to G), each of which is filled out individually and 
marked as complete. Each section card shows a completion-status indicator, and your overall progress is 
shown by the Form Progress bar at the top of the page. Sections A to F contain the core proposal 
information; Section G is used to attach the required annexes. You may complete the sections in any 
order, and your draft is saved automatically as you work. 
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Section A – Proposal Data: Core project data used to catalogue and track the proposal, including sector, 
countries, result areas, financing and project periods. Many fields are read-only and pre-filled from the 
endorsed Concept Note to ensure data continuity; please review them and update where permitted 
before submission. 

Section B – Proposal Executive Summary: A stand-alone section presenting a clear, concise statement 
of the strategic case for the climate action to be financed by the GCF, supported by further detail in the 
rest of the proposal. 

Section C – Project/Programme Information: A single, consolidated section describing the climate and 
economic context, the theory of change, the proposed project or programme, the implementation 
arrangements, the indicative environmental and social safeguards (ESS) and gender profile, country 
ownership and stakeholder engagement, and the exit strategy and sustainability of impacts. 

Section D – Results and Impact: Replaces the previous Logical Framework. Capture the paradigm-shift 
potential of the project (impact level), the standardized IRMF outcome indicators, the project/programme 
outcome and co-benefit indicators, the output indicators, the activities and deliverables, and the 
monitoring, reporting and evaluation arrangements. Proposal development is reoriented around GCF 
outcomes rather than by component. 

Section E – Financing Information: Now follows the Results and Impact section to strengthen the link 
between results and financing. It is structured into Sources and Uses of Funds – aligned with the Concept 
Note and APR – and captures total financing and instruments, indicative terms for non-grant instruments, 
the financial structure and flow of funds, the justification of the GCF funding request, and financial 
management and procurement. 

Section F – Risks and Mitigation Measures: Updated in line with the Project Risk and Opportunities 
Mapping (PROM) matrix and aligned with the new APR template. Identify and assess the key external and 
project-related risks and set out the corresponding mitigation measures. 

Section G – Annexes: Upload the required supporting documents (for example, feasibility studies, legal 
approvals and assessments). The list of annexes has been streamlined and rationalized, with some 
content now integrated into the main proposal; the annexes required will vary by project type. 

 The set of mandatory sections and annexes differs for Simplified Approval Process (SAP) proposals. 

 Fields carried over from the Concept Note can be reviewed, but not all are editable. If a read-only 
value needs to be corrected, please contact the GCF team. 

Key dates and transition arrangements: The digitized Funding Proposal is being introduced in stages: 
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 1 June 2026 – the updated FP template is released for early preparation and familiarization. 

 1 July 2026 – the digital FP submission module opens in the GCF Partner Portal, and Accredited 
Entities may begin entering proposal information. 

 15 July 2026 (anticipated) – full submission functionality is expected to become available. 

 1 August 2026 – all new FP submissions are required to use the updated template and the digital 
submission process. 

Funding proposals targeting Board consideration from B.47 onwards should be prepared using the 
updated template and submitted through the digital module once it becomes available. To support the 
transition, the GCF provides the updated FP template and a mapping document, an information webinar 
and Q&A, and ongoing support throughout the transition period. AI-assisted parsing to help carry 
information into the proposal is expected to be introduced in due course. If you need help during the 
transition, contact the GCF team through the Help & Support page in the portal. 

6.4 Saving submission as a draft 

The GCF Partner Portal provides a convenient feature for users who may need to pause their work on 
submissions. If you cannot continue providing information or do not have the required documents at 
hand, you have the option to save your submission as a draft. This allows you to return and complete your 
submission at a more convenient time. On each step of the submission process, there will be a "Save as 
draft" button available, that will allow you to pause the work on the submission and save it as a draft. To 
ensure your submission is saved correctly, please note that an active internet connection is required to 
save a draft. 

 

 

 

The draft will be securely stored and can be accessed through the 'Projects' page, under the 'Pipeline' 
subpage. On this page, drafts are prioritized and displayed at the top of the Projects table, with the 
submitted version of proposals listed underneath. A clearly visible warning message will alert you to 
projects in draft mode, reminding you to either proceed with the submission or to discard the draft if 
necessary.  
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It's important to note that GCF cannot view drafts, ensuring your preliminary work remains confidential.  

Within the Projects table, you can utilize the dropdown menu associated with each project to either 
continue editing your draft or discard it. Once discarded, the draft will be removed from the list, leaving 
only your submitted projects displayed, marked with the most recent submission version. Alternatively, 
drafts can also be edited directly from the project details page, offering you flexibility in how you manage 
your submissions. 
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VII. Funded Activities – Post Approval 

7.1 Semi-Annual Financial Report 

The Semi-Annual Financial Report (SAFR) is a financial reporting requirement for approved Funded 
Activities. It supports GCF monitoring, financial management, external audit requirements, and financial 
risk assessment processes. 

To submit a Semi-Annual Financial Report (SAFR) for a Funded Activity: 

(a) Open the approved Funded Activity. 

(b) Navigate to the Reports tab. 

(c) Click Submit Report. 

 

(d) From the Report Type dropdown list, select SAFR. 
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(e) Select the applicable Reporting Year. 
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(f) Attach the completed SAFR report file. 

(g) (Optional) Attach one or more Annex files to provide supporting documentation. 

(h) (Optional) Enter any relevant information in the Notes field. 

(i) Review the information entered and click Submit. 

Once submitted, the SAFR is officially submitted to GCF and becomes available for review by the relevant 
GCF stakeholders. 

 

7.2 Annual Performance Report (APR) 

The Annual Performance Report (APR) is an annual reporting requirement for GCF Funded Activities that 
captures implementation progress, results, risks, and financial information to support GCF monitoring, 
oversight, and portfolio management. 

To submit a Semi-Annual Financial Report (SAFR) for a Funded Activity: 

(a) Open the approved Funded Activity. 

(b) Navigate to the Reports tab. 

(c) Click Submit Report. 

 

(d) From the Report Type dropdown list, select APR and reporting period 
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Once submitted, the APR is officially submitted to GCF and becomes available for review by the relevant 
GCF stakeholders. 
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VIII. Accessing guides and resources 

The application includes a comprehensive help section designed to assist users in navigating the platform 
and making new submissions. Within this section, you’ll find: 

(a) Main User Guide: Explains fundamental aspects of using the platform, including its purpose and 
how to submit projects. 

(b) Useful Resources: Helps countries and entities prepare various projects and enhances 
accessibility to GCF funding. 

(c) Contact Form: Allows countries and entities to directly communicate with the GCF for support. 

(d) FAQs: Provides answers to common questions and concerns. 
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