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Subject:  Changing the [National Designated Authority or Focal Point] (please decide on one) to the Green Climate Fund for [Country Name]


Dear Ms. Duarte,

With reference to the letter dated [XXX] communicating the [National Designated Authority(NDA)/focal point], I hereby inform you that the Government of [country], in accordance with decision [add reference] taken by the cabinet [or other empowered deciding authority under the laws of the country], has changed its nomination of the [NDA or Focal Point] (please decide on one) to the following:

[Name of the organization]
[Head of organization (example: Minister)]
[Full address]

Primary Contact:
[Mr./Ms. Given Name  FAMILY NAME]
[Position]
[Telephone number] 
[E-mail address].

(optional)
Secondary Contact: 
[Mr./Ms. Given Name  FAMILY NAME]
[Position]
[Telephone number] 
[E-mail address].

Thank you.

Yours sincerely,


Name and Signature
[Authority, Institution that nominated the ORIGINAL NDA or focal point] (NOT the same Authority that has been nominated)


Cc:  
1. [ORIGINAL NDA Contact or Focal Point]
2. [NEW NDA Contact or Focal Point]
